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Submitted By: In accordance with Sections 2-6-203, 204, MCA, a schedule of retention and destruction for the following records is hereby established. No
records shall be retained, transferred, destroyed, or otherwise disposed of in violation of this schedule. The records covered by this schedule,

) unless deemed to have permanent value, shall upon expiration of the retention period be deemed to have no continuing use to the State of
Corrections 6401 Montana. Unless otherwise specified in this schedule or unless the agency is aware of 2 pending case, claim or action; all records shall be
Agency Name . Agency Number destroyed within sixty (60) days after the period of retention set forth. This schedule becomes effective on the date recorded by the

Department of Administration in the above space. Prior to actual destruction of a Certificate of Records Disposal, RM-5 must be completed.
Montana Women’s Prison 640121

Approved by the Montana Historical Society:

VIS N |fe/o5

rogramn Name
:’

' ized S ) /(/’l > (/ / ,L{/ /{((/‘7‘(’/ /ﬁ/ zed Slnnn’hre { ] Date
Approved by #je Legislative AUdItOI’ Ap rovegd\by De| rtmentc} dministration:

B W st | Psfac
Authorized Slgnanke { e [ e Date Authorized Sl*"-ature Date
Approved by.the Attorney General: ved by the Secretary of State: —

ézm/ ﬁ ﬁl ﬁ / P e .;/’-a« ‘Pb / ( /3/75

Authorized Signature — S _.

| Retentip
Dfﬁcéi%  Ree .
o 1yr after
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03 Inmate mail file — Log r:(l:‘;ja 1 release Destroy/shred
Security Logs including volunteer, hospital, car mileage, radio, visiting,
04 strip search, tool count, inmate counts, shift report, movement, 3 2 5 Destroy/shred
incident, UA forms
05 Canteen/Hobby, receipt, property, Requisitions/Orders 3 2 | 5 Destroy/shred
06 Food service ' 3 2 5 Destroy/shred
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