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MT VOTES: Working with

Provisional Ballots

Sec tnyttLdl\/lCllh
Elections an d Governmen t Services Division
November 2016
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Election Day
» Provisional ballots issued to | ate Registrants

 Provisional ballots issued at the polling place

After Election Day
» (step 1) Identifying moves from your county

* (step 2) Resolving Provisional Ballots

Reports & Exports
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Issuing Provisional Ballots
to Late Registrants
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« |f it is election day, and the registrant is a
transfer registrant, they must be issued a
provisional ballot.

 This is required as you cannot accept their
ballot without veritying they have not voted in
a different county or precinct.
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If it is election day and the voter is a transfer Late Registrant
(county to county or precinct to precinct) and you try to issue a
ballot out of MT Votes, you will not be able to add an absentee

request. You will receive a pop-up directing you to the provisional
ballot module.
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To access the provisional ballot module, you can do one of
the two options below:

« From within the voter’'s record, click on Election - >
Provisional Ballot; or

e From the main menu of MT Votes, click on Provisional
Ballots
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The Provisional Ballot Search screen will open. Click the New
button to create a new prOV|S|ona| pallot entry.

=10 x|
eeeeeeeeeeeeee s]
Last Name First Name Middle Mame
Election Ballot Disposition v ALL Ballot Disposition Reason Previous County
uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu
’7 tate I ;I | _I
proved — —Residence County Search Scope
Appr =
nnnnnnnnnnnnnnnnnn s ooy o = | _cen|
earch Results
| me | eeeeeeeeeeeeee | oooooooooooooooo |
«| | 2
New I DDDDDDD | eeeeee | | | | lose |
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This is the Provisional Ballot Detail screen, better known as the
Provisional Ballot Entry Screen. Start by entering the name of the

voter, and then click Link to Voter.

Approved Mot Approved
IIIIIIIIIII | Reprint | Coversheet | View Voter Record | Save And New | Save | Close |
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The link to voter is powerful and operates much like a Voter Search query.
If the search finds multiple voters that meet your criteria a selection
screen will pop up allowing you to select the correct match.

isional Ballot Detail = _[=] il|
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The address information will populate based on the selected voter record,
as well as the Previous County/Previous Precinct information if the voter is
marked as a Late Reg - County to County or Precinct to Precinct.

PS03 Public Service Commiss
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Once you select the correct Election, the ballot style will automatically pre-
fill based on the address in the Address Provided box.
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Select the Provisional Ballot Reason. For Late Registrants, this is most

Last Name  |APPLICATION
ate of Birth |01/22/1980
Address Provided Previous Co
[standard -] Clear | [Lewis & Clark =]
" W o T Previous Pr
ouse uffix Pre am ype PCT 06 - PO ;I
Il I _I I ;I IST ;I |Electi n
Post Dir I vl uUni | ;l | 2016 Fed Gen E'LI
City/St/Zip [CLANCY =] ur [5963a ] '
County ~ [JEFFERSON [0575  ~]spit[o1.09 -] allot Style |2 =l
—Mailing t
Country IUI\II'I'ED TE CA ;I ¥ USA Clear |
ddddddd Al
=
cty/st/zio | =l =l .
—Process
Provisional Ballot Reason | unty-to unty late r tration i
Ballot Disposition |
Ballot Disposition Reason |
eth n IMaiI
[~ Approve ™ No roved
IIIIIIIIIII | Reprint | Coversheet | View Voter Record | Save And New | Save I Close
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\Provisional Ballot Reason ‘
* Name not in official register and not erroneously omitted

* Claims registration with MVD or other government agency, which could not be
confirmed

* Failed to sign register

» Failed to sign absentee ballot envelope

* Absentee signature was not verified

* Right to vote was challenged

» Register indicates provisionally registered, which was not resolved
» Ballot not received, or was spoiled, lost or destroyed

» Identification was insufficient

* County-to-County late registration in election office

* Precinct-to-Precinct late registration in election office

e Other
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Motifications

'the correct ballot sty
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eeeeeeeeee h Help
meITEST Middle Name I
D |450155953 Suffi |
Address Provided Previous County
IStandard vl Clear | |Lewis & Clark =
" o= ot = . Previous Precinct
ouse uffix  Pre Dir m ype Ipc‘rgs POG ;l
Il I ;I |2 ;I IST ;I Election
PPPPPPP I vl Unit Typ | -] | I 2016 Fed Gen =]
City/St/Zip [CLANCY ~| Mt [5963a
County  [JEFFERSON [0975 <] split[or.0e +] et | [
—Mailing
Country  [UNITED STATES cA ~|Fus Clear
Address
ity/st/zie | 5] e | -
B55
Provisional Ballot Reason |C0unty-t unty late r tration i
Ballot Disposition |
Ballot Disposition Reason |
hod of V. fi [Mail

:
A

e and then print like normal.
—I5]x]
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M 1ssue Provisional Ballot — o] x|
Help
ﬂﬂﬂﬂﬂﬂﬂﬂ | 2016 Fed Gen 1
BBBBBBB tyle 2 =]
I Type |single Absentes Ballot L =1
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Address Provide revio oun
IStandard vI | | | ewis ik _I
H £  Suffix Pre Dir St Previous Precinct
ouse UTTE re Dir ame PCT O 5 _I
Il I I l ;I |2 _I I _I IEIection
| Uk Tvee | =1 2016 Fed Gen |
ty/StyZip [CLANCY ~| Mt [5963a ]
County ~ [JEFFERSON Precinct [0975  ~] split[01.09 ~ | Ballot Style |2 ]
iling Comments
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Provisional Ballot Cover Sheet/Outer Envelope

EMNVELCPE T BE FILLED OUT AT POLLIMNG PLACE OR ELECTION OFFICE BY ELECTION JCGEACATICIAL AND ELECTOR AMND
PROWVIDED T ELECTION ADMIMISTRATOR WITH POLLTMNG PLACE MATERIALS

PRINTED MANME APPLICATIONERRCR TEST
MONTAMA DRIVER'S LICEMSE OR STATE I MWVEER:

FORMER MAME IF ARPLICABLE:

Ifyau DO MOT have a Mantana Driver's License nurber, provide last four digits of your Social Secorty nurber 0000
D ate of Birth: 01/22/1980 Phane Murmbeas) (H) [0 (el
Residence Address{addressfcinyziph 1 2MD ST/CLAMCY/S2634

Additional information if any regarding your voter registration that would help resolve the provizional ballez

I{zignature ofelectar] swearor affirmthatlameligible tovote inthiz elaction and pracincy that all ofthe informnaton
Iprovided anthiz form iz true to the bestof my knowledge and belief and that I am aware of the penatty for false swearing,

PART 2: TO BE COMPLETED BY ELECTION JUDGE/OFFICIAL: PRECINCT/WARD/DISTRICT NAME/# 03-73
BALLOTSTYLE 2
Electarwas instructed to cast a provisional ballot for the following reasons: [check 2/ that a2opiy)

O Mame notin official ragizter and not aroneoushy omitted ] Registerindicates provizionally registered, which could

[ Electorclsims reqgistration with Mator Vehicle Division or notbe resolved
other government agency, which could not be corfirmed [ Electoraffirmed thatabsentee ballotwaz notreceived, or

[ Electarfailed t sign register was spailed, lostor desmoyed

) . O Elector's identification waz inzufficient
[ Electorfailad to sign absertee ballor envelope

County-to-county late registration in election office

[ Electar'z absentee zignature was not verified X h R X
[ Precinct-to-precinet late registration in election office

[ Elector's right to vote was challenged

O other
ELECTION JUDSE/ELECTION SFFICIAL SISHATLRE: DATE:
PART 3;: TOBE COMPLETED BY ELECTION OFFICIAL RESOLYING PROVISTONAL BALLOT:

Electar registered in PrecincyWard/District Mame/# Voted in PrecincyWard/District #

Voter ID#

Provisional Ballot Accepted:  Yez Cl Mo |:]
Reasons Ballot Accepted: {circle all that apply)

Reasons Ballot Was Rejected: (circle 2/ that 2oply)

s omsted fram negster Inamar Wotregstonad:  (oircie, I sppicatie: canosiad) wrong precnct, dsrice,

wiard [ wrong couy)

Hotor WVelToe or GlheT QoRRITITIANT Sgency emor Maotar Vehicle or ather gowermmen: agency has na record of regisiration

Sector prowded signatune Siector N pravidad Shgnature

Excor s'gned sbsames ba of anve ope Eacar nowdr s'gned alsamee ba ot o ope

Sector's AISSTen SHgNATUNG WS worfod Siector's SIS 5IgNATUNS Was Newer worfed

Chalenges resawed N Chanenged Sectar s swar Chanangs resarad M Chalcnger s sawor

Prowislonal regsiration was resaived Argvisional regisiration was nat resaived

Absemes Banat not receved ST hatat receed and soooped

Ewxcior pravided sut oo idamfcaton Eacior newer provided sutcam idam S catian

Comrmed that CoumTy-10-CoUTy [aTe regstram dd not wate in prior Carrmead that Couty-T0-0oUmy (a8 FegsTam wated In prar coumy
oY

Comrmed that precincT-To-precnet iate regstram dd not wote In pror | Corrmed that precinee-10-precne Wne regseram wited in prar precines
precince

ather: ather:

Processed by Drate pracessed for rezolubon: D ate vater notfied

The information
from the
provisional detail
screen auto-fills
onto the
coversheet,
which is then
printed, signed
and attached to
the provisional
ballot envelope.
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Polling Place Provisional
Ballot Process
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Most counties will enter them the day after
election day.

Any provisional ballot issued at the polling
place must be entered into MT Votes by 9 a.m.
the Friday following the election.
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f the polling place provisional voter has an
Active/Sent absentee ballot, we recommend
voiding the absentee ballot before entering
them into the provisional ballot module.

If you are able to resolve the provisional ballot
before 8 pm on election day, you will need to
void the absentee ballot in order to check them
off on the official register.
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From the Provisional Ballot module, click the New button.

Last Name First Name Middle Name

Ballot Disposition ¥ ALL Ballot Disposition Reason Previous County

Provisional Ballot Reason

| Details I Delete | StatisticaIExportl Report | Export | Close |
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Enter the voter’s name and click Link to Voter. The address
information should pre-populate. If the voter is not registered in
MT Votes, you will need to enter all the information manually.

W provisional Ballot Detail — o] x|
Motifications
Help
—————
ameITEST Middle Name I
j22/ D |450155940 Su |
—Address Provided unty
IStandard 'l CCCCC | I LI
t
House # Suffix Pre Dir St Type I L ;I
[1326 [ =] [waukesi HA = [wve -]
N Election
Post Di l Unit Typ | =] | I =
City/St/Zi | ~] IMT |59 _|
County  [LEW LAl [pcTos ] spitfpos.a -] tve | =1
— Mailir 5
Co [ONITED STATE ICA =] ¥ UsA | ciear |
ddddddd =
El
ty/stizio | =l (e | 4 Distri
aaaaaaaaaaaaaaaaaaaaaaa | =] s 12|
OOOOOOOOOOOOOOOOO
- T
lllllllllllllllll I —I PS 05 Public Service Commiss—
ooooooooooooooooooooooo | - b 01 ict 1
5C) COURT JUST]
I LI SD 40 trict 40 f
I~ Approved ™ Mot Approved d k
ssue Ballok | Reprint | Couversheet | View Voter Record | Save And New | Save | Close |
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Select the Election and the Provisional Ballot Reason.

Stan - C | LI
Hous Suffix Pre D Type -
132 AVE | [ |
Poct o | IS | = | 2016 Fed Gen
City/St/Zip [HELENA =] mt [sesor ]
County  [LEWIS & CLARK [PcTo6 <] spiit[Pos.a ~] Ballot Style  [PCT 06 [
— Maili
Country  [UNITED STATE RICA | M USA  Clear |
ddddddd -
=
city/st/ze | 5l e | -
sssssss
ooooooooooooooooooooooo | and not erro v |
Ballot Dispaosition | ;I
Ballot Disposition Reason | ;I
Method of | =
r roved I
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\Provisional Ballot Reason ‘
* Name not in official register and not erroneously omitted

* Claims registration with MVD or other government agency, which could not be
confirmed

* Failed to sign register

» Failed to sign absentee ballot envelope

* Absentee signature was not verified

* Right to vote was challenged

» Register indicates provisionally registered, which was not resolved
» Ballot not received, or was spoiled, lost or destroyed

» Identification was insufficient

* County-to-County late registration in election office

* Precinct-to-Precinct late registration in election office

e Other
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Click Save or Save and New (if you need to enter another ballot).
This ballot is now treated as a Polling Place Provisional Ballot.

- 0] x|
eeeeeeeeeee Help
Stan C | LI
Hous Type -
132 AVE | : =~
Fost | = | ~. . 20i6FedGen . 7]
City/st/Zip | = IMT |596 _|
County  [LEW LA [pCTo6 < spit[Fosa <] Ballot Style  [PCT 06 =]
— Maili
Country  [UNITED STATE ICA ~| FusA  clear |
ddddddd -
=
ty/st/zio | = e | s
ssssssss
ooooooooooooooooooooooo |Name not in o and not erro v |
ooooooooooooooooo | =]
ooooooooooooooooooooooo | =]
ion  [Mail |
A I pproved
sssssssssss | ¢ | Coversheet | |
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Notice that when searching the Provisional Ballot module, this entry
has no sequence number because a provisional record has been
created, but no ballot has actually been issued in MT Votes. Late
Registrant Provisional Ballots will reflect a Sequence Number, since

N ——— o —
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Part 2 - After Election
Day
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Identifying moves from
your county
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To identify voters in the Provisional Ballot Module that were pulled
from your county, start by clicking on the Provisional Ballots
Module from the main screen of MT Votes.
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To find individuals who moved from your county, change the following settings:
1. Previous County - Select your county
2. Voting County - Select State

3. Residence County -Select State

eeeeeeeeee




\\\ \\\\\ \\\\\\\

D

The grid contains individuals who wer plldtfy
Highlight an ddl nd click Details.




 dentifying moves fram your county
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|_ kth ough your ele t informa nct registers and check

e if this voter h d y | t Ifth ydd click the App d
b Ifhydd y election, ma thApp ved. O e done, click Sav
Repeat this process for aIIvo terst ha moved from your county.

llllllllllll

—————

—Address Provided

SSSSSSSS

P503 Public Service Commiss

Ballot Disposition Reason
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Resolving Provisional
Ballots

Finishing up

f/”’/"/ 0



f m W“ % ax x %%H\N M\M x%x
fﬁfﬁ//f/f’/{ ------------ .-:?//f/f’/{ "’;/é/’/{ .-:?//f/f’/{

Once all county-to-county late registrants
that are new to your county have been
marked as approved/not approved by the
county you pulled them from, you can
start resolving these ballots.
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Do a search for all voters that were issued provisional ballots in your
county. Leave Previous County as blank and Voting County/Residence
County search scope to your county and then click Search.
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Query executed successfully. Voter Search Help

Last Name First Name

Election Disposition ¥ ALL Ballot Disposition Reason
|| .. 2016 Fed Gen | |
<f VYoting County Searc h Scope N =
\.LM = County |Jeffers
Approve
Mot Approve

New I Details | Delete |
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Please note: This search will result in all provisional ballots issued in your
county. This includes polling place, late registrants (including those that
are county to county) and any oth

f’

Query executed successfully. Voter Search Help

Last Name First Name

Election Disposition ¥ ALL Ballot Disposition Reason
|| .. 2016 Fed Gen | |
<f VYoting County Searc h Scope N =
\.LM = County |Jeffers
Approve
Mot Approve

New I Details | Delete |
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If you have not resolved any ballots yet, start by highlighting the
first voter and then click Details.

_ o] x|
Search Help
f Birth
| | | |
| Ballot sition v ALL Il ty
| 2016 Fed G 1] = =1 =l
DDDDDDDDDDDDDDDDD h Scope Pr | Ball
’1‘ ttttt & County |lefferso =] | |
:: proved Residence County Searc h Scope
ot Approved
I™ Include Confidential ’7“ ttttt o by feff [ Search_| I |
earch Results
e
LI

ew | Details | Delete | StatisticaIExportl Report | Export | Close |
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Ensure this record has been approved or not approved by the original
county (1) and then mark the correct Ballot Disposition and Ballot

Disposition Reason(2). Do this forall provisional ballots. .
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If you get to a ballot that is not marked as Approved or Not Approved, it may have been an
internal Provisional Ballot. A quick look at this ballot shows that it was a precinct-to-precinct

move, meaning this voter came from within your county. Use your records to verify whether or
not this voter voted at the polls, then acceptor reject this ballot.
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If the ballot is not marked as Approved or Not Approved, and the Previous County is not your
county, you must wait for the previous county to ‘check’ this ballot before accepting/rejecting
the ballot.

City/St/Zip L
— Districts
Provisional Ballot Reason County-to-County late registration in ele « -
CONG CONGRESSIONAL
z PS03 Public Service Commiss
i iti - S SUPREME COURT JUST]
D05 Judicial District 5
Method of Voter Notification IMa\I ;I ?’P EE _ ?’I‘?”ft_enD'_SE”_ft_iB f
4 b
I~ Approved ™ Not Approved
Issue Ballot | Reprint | Coversheeat | View Voter Record | Save And New | Save | ccccc |
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Do a final check to make sure you have not missed any provisional ballots that still need to be
resolved:
1) Uncheck the Ballot Disposition ALL box.
) Select the blank Ballot Disposition (Shown)
3) Click Search
) If the return grid is empty,
you are done.
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Reports & Exports

f/”’/"/ 0



=

x\\

\
2

S

Statistical Export - This will generate an export and send to the
Scheduled Jobs Module. This export is primarily used by the Secretary of
State’s office and counties will rarely use it.

———————

Last Name First Name

Middle Name

Election Ballot Disposition [ ALL Ballot Disposition Reason Previous County

Provisional Ballot Reason

IIIII

||||||||||||||||||||||||

Detais |  Delete

|||||||||||
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Report/Export- will generate a report/export based on your searc
Criteria above.

IIIII

Details |  Delete




,%/ i

As always, please contact the help
desk if you have any questions.

soshelpdesk@mt.gov
406.444.4296
866.541.6767
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