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Select Address Library from the main MT Votes Screen
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A blank Address Library screen will appear. This is where you can enter
an address to search for, create a new range, or make changes in an

existing address range.

'E'Address Library i = 4|
Woter Search Help
—Selection Criteria
House# From House# To Type Unit Type Unit# From Unit# To
| | [ [ | |
Pre Direction Street Mame Street Type Post Direction
| [ | [ | [ | [
County City Zip Precinct Split
|Beaverhead j | j I ﬂ I j I j
Residential Address  Mailing Address
[ =] | I Search Street Aliases Search I Clear |
Search Result
Current |
From | To | Type | Pre | Street Name/Type | Pustl Unit T\,rpel Unit & | City Zip Precinct | Split | Fes Add |
Mew Detail Delete Split Address Range | | Merge Address Range Select Report Close |
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o District Search — Note that it is now possible to search by
District. By default, your countywide district will be

selected.
1ol x|

Maintenance
Query executed successfully. woter Search Help
—Selection Criteria
House# From House# To Type Unit Type Unit# From Unit# To
| | | | | |
Pre Direction Street Mame Street Type Post Direction
| | st =] | =] | [
County City Zip Precinct Snlit
[Beaverhead =l =l =] | =l |
Residential Address  Mailing Address District
I'é‘“ j IA” j I~ Search Street dliases IMT _Montana j Search I Clear |
Search Result
current |
From | To |Type | Pre | Street Name/Type | Pastl Lnit Typel Unit # | City | Zip | District | Precinct | Split | Res Add |
u] 600 All 15T 5T WISDOM 597, Mont.. PRECIL.. 04 YES
1 1000 Al 15T AVE LIMA 597... Maont.. PRECI.. 04 YES
1 400 All E 15T AVE LIMA 297... Mont.. PRECI.. 04 YES
Mew | Detail | Delete | Split Address Rangel Merge Address Rangel Select | Report | Close

e A search can only be ran for either precinct or district,
but not both.



 District Search — If you do not specify a district,
you will have multiple entries for each address
range, one for each district that address range is
a part of.

'j'l_ﬂ‘ Address Library - I [m] | x |
Mainkenance
Query executed successfully. Yoter Search Help
—Selection Criteria
House# From House# To Type Unit Type Lnit# Fram Unit# To
Pre Direction Street Mame Street Type Post Direction
| | asT [ | [ | -
County City Zip Precinct Split
|Beaverhead j I jl j | j | j
Residential Address  Mailing Address District
IA” =] IA” =] [” Search Street Aliases I = | Search I Clear |
Search Result
Current |
From | To | Type | Pre | Street Name/Type | Postl nit Typel it # | City | Zip | District | Precinct | Split | Fes Adc ~
o a0 All 15T 5T WISDOM  597... Hows... PRECIL.. 04 YES
u} aoo All 15T ST WISDOM 597... SUPR... PRECIL.. 04 YES
a [luli] All 15T 5T WISDOM 597... RURA... PRECI... 04 YES
u} &o00 All 15T ST WISDOM 597... SCHO... PRECIL.. 04 ¥ES
a [luli] All 15T 5T WISDOM  597... JUSTI... PRECI... 04 YES
u} &o00 All 15T ST WISDOM 597... SOIL.. PRECIL.. 04 ¥ES
a [luli] All 15T 5T WISDOM 597... Sena... PRECIL... 04 YES
u} &o00 All 15T ST WISDOM 597... WISD... PRECIL.. 04 ¥ES
a [luli] All 15T 5T WISDOM  597... Beav.. PRECIL.. 04 YES
u] 600 All 15T 5T WISDOM 597.. Mont.. PRECIL.. 04 YES b
u} aoo all 15T ST WISDOM  597... COM.. PRECIL... 04 YES
u] 600 All 15T 5T WISDOM 597... Public... PRECL.. 04 YES
u} aoo all 15T ST WISDOM  597... FIRE ... PRECIL.. 04 YES
1 1000 Al 15T AVE LIMA, 597.. Lma.. PRECL. 04 YES
1 400 all E 15T AVE LIMA, 597... Hous... PRECIL.. 04 YES
1 400 All E 15T AVE LIMA, 597... 5ena.. |PRECI.. 04 YES
1 400 all E 15T AVE LIMA, 597... Public... PRECIL... 04 YES
1 400 All E 15T &AVE LIMA, 597... COM.. PRECI.. 04 YES
1 400 All E 15T AWVE LIMA, 597... Mont... PRECIL.. 04 YES
1 400 All E 15T &AVE LIMA, 597... Beav.. |PRECI.. 04 YES
1 | 4nn Al F 15T AVF | ThAS S07... FIRF ... PRFCT.. N4 YF!T _Iﬂ
L »
Mew | Detail Lelete Split Address Range]  Merge Address Ramge Select Repaort Close | 5




When changing a precinct split code for an address range you should notice
that if you select the address by clicking on it, the “Split Address Range”
button becomes usable.

i address Library =] B3
Vioter Search Help

— Selection Criteria

House# From House# To Type nit Type nit# From LInit# To
| | <1 <] |
Pre Direction Street Mame Street Type Post Direction
| =] [ceruar g | g
County City Zip Precinct Split
|Missou|a = | = | | | =l | |
Residential Address  Mailing Address
|x1\II | |f.x|| | [~ Search Street Aliases E—— I Clear |
Search Result
Current |
Res Add
AT LOOP YES
P ———
Mew Detail Delete | Split Address Rangel erge Address Range | Select | Repaort | Close |
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If you click on the “Split Address Range” button the Split Address

ﬁ Address Library

— Selection Criteria

Range screen will appear.

=10] x|

Woter Search Help

House# From House# To Type Unit Type Unit# From Unit# To

| | ] | ] | |

Pre Direction Street Name Street Type Post Direction

| | |LEFT FORK SNaKE BUTTE =l = =]
County Citw dla] Precinct : Split

Blaine if’ split Address Range x| [
Residential Addr

all Help |earch I Clear |
Search Result Address Range |3935-3935 LEFT FORE SHAKE BUTTE RO

Current |

Type |Cu:h:l
From | To Split | Res &dd |
3935 3935 | - Select Split Type 01 YES
* Split by House Mumber
) Split by OddfEven Humbers
—Address Range
From To
Address Range #1 |3935 ||
Address Range #2 | |3935
Apply | Cancel |
Mew Detail Delete | Split Address Rangel Merge Address Rangel Select | Report | Close |
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To split an Address Range you will need to choose either by house number,
or by odd and even numbers, then click the “Apply” button.

':‘]-lf:.nddress Library

—Selection Criteria

(=[]

Wioter Search Help

Search Result
Current |

| From | To

| Type |

3935 | Odd ||

House# Fram House# To Type Unit Type Unit# From Unit# To

I | ] | =l

Pre Direction Street Mame Street Type Post Direction

| =] |LEFT FORK SNAKE BUTTE =l =] =]
County City Zip Precinct Split

|E.Iaine j | — i SHr - r j
Residential Address M b'lf Split A 5'

I =[x et || _Geor |

Address Range

|3935-3935 LEFT FORK SMAKE BUTTE RD C

Type |odd

Res Add l
[TVes

—Select Split Type
* Split by House Mumber

) Split by OddfEven Humbers

—Address Range

From To
Address Range #1 |3935 ||
Address Range #2 | |3935
Apply | Cancel |
Mewr Detail Delete | Split &ddress Rangel Merge &Address Rangel Select | Report | Close |
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To change split code for one of the addresses — highlight address range
that you want to change & click detalil

T Address Library =10 x|
\oter Search Help

—Selection Criteria

House# From House# To Type Unit Type LInit# From Unit# To

I | [] | =l I

Pre Direckion Street Mame Street Type Post Direction

| | |LEFT FORK SMNAKE BUTTE =l Eap| =]
County City Zip Precinct Split

IE‘.Iaine j I j | j | j | j
Residential Address  Mailing Address

IA” j IA” j [T Search Street Aliases Search I Clear |

Search Result

Current |

Type | Pre | Street Mame g | Post| Unit Type | Unit # | Cit Zi Precinct | Split Res Add

1935 - LEFT FORE SMHAK... -_— CHIMOCE

Mew Detail | Delete |Sp|it.¢1\ddressRange| MergeﬂddressRangel Select | Report Close |
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The detail will come up and you will then be able to change a precinct
and split if necessary. Once you have made changes, hit save. Your
changes will now be in the live database.

':E'Edit Address Library

Help
Street Type Post Direction

Remove |

—Street Name Aliases — o coe From House# To Type Pre Direction  Street Name
|5790 5925 Ja =] ] | |LeriaT oor - | |
Unit Type Unit# From Unit# To
| [] | |
City State Zip Route Mumber
|MISSOULA =\ T |55808 =l
x|
County Precinct Split Woter Counts Heln
[Missoula S HELG 1] | |HELLG 1.1 x| |so view vaters | o o
AT 1 = Pre Direction  Street Mame Street Type Post Direction
" Unusable Address |qawT 2 ~lequig#d [ Unit Required ] | | |LeriaT LooP = | |
m Unit# To
Remove | |
Save | Cloze | Zip Route Mumber
{59808 =l
Split Wioter Counts
HELLG 1.1 x| |so wiew WVoters |
I™ Unusable Address [ Mailing Ad¥ress Re ired
Districts Listl Save | Close |
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NOTE:
You can click on District List to make sure you have selected the
correct split code

M MT YOTES i =10
Abaut Al Edit Address Library . x|
Help
—Street Name Aliases House# From House# To Type Pre Direction  Street Mame Street Type  Post Direction
|5806 5925 EE | fLariaT Loor o | | m
Unit Type Unit# From Unit# To
City State Zip Route Mumber
|MIssouLa =] M |59808 BN
'TES
Crlinty Prerinrt § Shlit Woter Counts —
recinct & Districts x| j |3? Wiew Voters |
Helb | = ynit Required
Precinct |32 - PRECINCT 32
|| split |32.3 Split Lookup Districts List Save | Close |
Polling Place | SSOULA So08 PRECI.L.. 32,1 g YES Mew
Districts
District Type | code | Mame =
EONGRESSIONAL ™ CONG “EONGRESSIOMNALD
FIRE 300007 MISSOULA RURAL FIRE
HOUSE DISTRICT HD 098 House District 98
JUDICIAL 1D 04 Judicial District 4
PUBLIC SERVICE ... PS04 Public Service Commission 4
RURAL 32 RURAL
SCHOOL DISTRICT 900004 SCHOOL DISTRICT 0004
SCHOOL DISTRICT  0001HS SCHOOL DISTRICT 0001 HIG..
SCHOOL SINGLE ... 300 Missoula High School District C
SIEN.QTE DISTRICT 50 49 Senate District 49 | _I_'|
4 L3
Close |
[ Show Changed [ Show Deleted Commit All |
Mew | Detail I Delete | Split Address Rangel Merge &ddress Range | Select Report Close |
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You can view voters by clicking the View Voters button and then and use the
print screen function on your keyboard so that you can make sure voters were
changed correctly.

1If Edit Address Library X|
Help
Street Name Aliases House# From House# To  Type Pre Direction  Street Name Street Type  Post Direction
[EEER 3935 [odd =] | | |LEFT FORK SNAKE BUT |RD =l Rd
Unit Type Unit# Frorm Unit# To
Al voter List _ o] x|
Woter Search Help
Voter List for Address Range Lite Number
woter 1D | MName | Address |
lo0064258 DELL, EDWARD P 3935 LEFT FORKE SMakE BUTTE RD , CHIMNOOK, MT 539523
1001470567 HOFFMARN, GIMNA M 3935 LEFT FORE SMAKE BUTTE RD , CHINOOK, MT 59523
ter Counts
Wiew Woters |
i
Districks List Save | Close |
Wiew summary Close
[ S e | __Sose |, 12
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You can spot-check voters to make sure that the split code change
worked correctly by opening Voter Search and searching for a voter
that you know should have had their Split changed.

If voter Search : -0 x|
Reports
Hels
Select Saved/Published Search
’] j Run Search |
Qutput | Botivity I Palitical Parties | Cormment | Custorn Fields | Save I Duplicate Req.
Hame Extract | Residence Address I ashsentee I Mailing Address | Districts | Frecincts I Status
—Search Options
Last Name || [ Include Alternate Name [ Show Confidential
First Narme I [ soundex [~ woters without Signatures
Middle Mame I
| 2
Gender hd .
Birth Date From | Ta |
0Old viater ID |
&ge From (years To
State ID I 2 by ) I I
SSN | Birth Month | x| Day |
Scope
™ State * County |E.Iaine j [T Show Signatures | Search I Yotker Count | Clear

FY

wiew Summary | Full Image | Select | = | > | Close |
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If you have two street ranges that can be combined, you may also

merge a street range. Start by highlighting the street ranges you wish

I address Library

to merge.

I [=]

Woter Search Help

— Selection Criteria

House# From House# To Type Unit Type Unit# From Unit# To
Pre Direction Street Name Street Type Post Direction
| x| [inpiana [ | [] | =
County City Zip Precinct Split
|Blaine j I j I j I j I j
Residential Address  Mailing Address
|x1\II j |.e:\|| j [~ Search Street aliases Search I s |
Search Result
current |
Frarm | To | Type | Pre | Street Name/Type | F‘DStI Unit T\,fpel Unit # | City | Zip | Precinct | Split | Res Add |
100 224 Even IMDIANS ST CHIM... 01
207 1503 lodd | [INDIANA S 5523 | C
209 1429  odd IMDIAMNS ST oz
515 (515 [odd | [INDIANA ST N 9523 | NOR il
512 1520  Ewen INDIAMNS ST CHINGOK 58523 CHINM... 01
Mew Detail Delete | Split 2ddress Rangel Merge address Range | Select | Report | Close |
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In order to merge a street range, the Pre or Post directions, City, Zip Code,
Precinct and Split must all match. Once verified that they do and you want to
merge the range, select the “Merge Address Range” button.

E'Address Library =1al x|
“foter Search Help

—Selection Criteria

House# From House# To Type Unit Type Unit# From Unit# To
Fre Direction Street Mame Street Type Fost Direction
| ] Jinorana [ | [ | [
Courty City Zip Precinct Split
|Blaine [ | [] | [] | ] | [
RFesidential Address Mailing Address
|AII j |AII j [~ Search Street aliases Search I Clear |
Search Result
Current |
From ITD | Type | Pre | Street Name/Type | F‘DStl Unit Tvpe| Unit # | City Zip | Precinct | Split | Res Add |
100 224 Even INDIAMA ST CHINOQOQK CHIM,.., 01 YES
(207 =303 [odd | [INDIAMA ST | [CHINOOK 59523 |CHIN.. |02 [YES

209 1439 Odd INDIAMNA ST CHINOOK

CHIM... 02 YES

315 215 |odd | [INDIANA ST I CHINOOK ] o1 YES
512 1520  Even IMDIAMS ST CHINOOK CHIM... 01 YES

Mew Detail | Delete |Sp|itAddrBSSRange| MergeAddrBSSRangel Select | Report Close |

15
Montana Secretary of State Linda McCulloch



If the street range is not eligible to be merged you will get a message in the
upper right such as this. You have not broken the system, the information

listed simply must match.

flIf;Address Library =] |
The address ranges you want to merge should be in same precinct and split. Woter Search Help
—Selection Criteria
House# From House# To Type Unit Type LInit# From Unit# To
I | [] | =l I
Pre Direckion Street Mame Street Type Post Direction
| ] [moians [7] | 7] [ |
County City Zip Precinct Split
IE‘.Iaine j I j | ﬂ I j I j
Residential Address  Mailing Address
|A|| j IAII j [~ Search Street fliases Search | Clear |
Search Result
Current |
From | To | Type | Pre | Street Mame/Type | F‘Dstl Uinit: Typel Unit: # | City | Zip | Frecinct | Split | Fes Add |
100 224 Even INDILAMS ST CHINOOQK 29523 CHIN... 01 YES
207 303 Odd INDIANA ST M CHINOOK 239523 CHIN... 02 YES
209 1439  Odd INDLAMA ST CHIMNOOK 59523 CHIM... 02 YES
315 315 Odd INDIANA ST M CHINOOK 59523 MNORT... 01 YES
512 1320 Ewen INDIAMNS ST CHINOOQK 29523 CHIN... 01 YES
List of Records
Mew Detail | Delete | Split &ddress Rangel |§Merge Address Rangeé' Select | Report Close |

Montana Secretary of State Linda McCulloch
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Once you have located a street range that can be merged, highlight the two
ranges and hit “Merge Address Range”. This box will come up confirming
the information you want to merge. If correct hit Apply, if not, hit Cancel.

I Address Library o ] 4
':‘]E'Merge Details X| woter Search Help
- selectjon critevia -0 ...
House# From Help | Unit# To
| |
Pre Direction Address Ranges Woter Count Post Direction
| | —Before Merge =] | =]
County 512-1520 INDIANA ST CHINOOK 59523 56 Sl
|E.Ia|ne It ZI I ﬂ
Residential Address 1522-1524 INDI&AMA ST CHIMOOK 59523 ]
IA” = Search I Clear |
— After Merge
Search Result
TG | S512-1524 INDIAMA ST CHINOOK 59523 55
From T nct | Split | Re:
100 224  Ew Apply I Cancel | Q0K 11(P... 01 YES
207 302 od oK 11(P... 02 YEE
209 1439 Odd INDIANE ST CHINOOK 59523 CHINOOK 11(P... 02 YES
315 Odd K 50523 MORTH CHING... 01 YES
2 K 59523 | CHINOOK 11(P...

(FREC11]

152

1| | i

Mew | Detail | Delete |Sp|it.¢1\ddressRange| MergeﬂddressRangel Select | Report | Close |

17
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When in the Address Library, you can select a street range, highlight it, and
hit the Report button, and it will give you specific information on that range.

T Address Library =18l

i} ‘ L Print... | Ty ‘ iy | O B8 ‘ Q @ kR - | = 11 ‘@ﬂackward @© Eorward Save As... Close

—Selection Criteria ] P - - 0 1 iz e E o b d e L 0B e | o B o f o F e f g g e o1p e [ -
House# From House# To Type I

I — I [ : County: Blaine Address Library Report

Pre Direction Street Mame -

I j |LE|—‘|’ FOREK SMNAKE BUTTE z House Number Type Pre Street StreetType Post  UnitType Unit City

CDuntv Clty le } 3935-3935 o LEFT FORK SNAKEBUTTE RD CHINOOK 59523 PREC_17.01

IE.Iaine j I j | i -

Fesidential Address  Mailing Address -

[zl RARED =] ™ Search Street Al -

Search Result

current |

From | To | Type | Pre | Street Mame/Type | Pustl Init Ty

5 Jodd | [JLEFTFORKSMaK.. [ [ |

TestEnvironmen it MTVOTES

il
Mew Detail Delete Split Address Rangel Merge Address Rangel Selectk | Report | Close |

18
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Once again to verify your changes were correct, you can go into Voter
Search, select your search criteria. Then search for a voter in the range, or
precinct and split, to verify the information is correct.

I voter Search 10| x|
Reporks
Help
Select Saved/Published Search
ﬁ j Run Search |
Cutput I Aoty | Political Parties I Comment | Custom Fields I Save I Duplicate Req,
Narme | Extract | Residence Address I ahsentee I Mailing Address | Diistricts | Precincts | Status
—Search Options
Last Marme | ™ Include Alternate Name [ Show Confidential
First Name I [ Soundex [~ woters without Signatures
Middle Mame I
g | o[
Gender i .
Birth Date Fram | To |
Old Woter ID |
Age From (years To
State ID I 2 ly )I I
55N [ Birth Month | | Day|
Scope
r " State o« County |B|aine j [~ Show Signatures | Search I Yoter Coumnt | Clear

F

Wiew Summary | Full Irnage | Select | = | > | Close |

19
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When making a change to a street range, this affects all of the voters
attached to that street range.
In this instance, | am changing split 1 to split 3.

AIf Edit Address Library |
Help
— Street Name Aliases — 0 -0 From House# To Type Pre Direction Street Mame Street Type Post Direction
{3935 |3935 odd =] | ~| |LEFT FORK SMAKE BUT |RD = -
Linit Type Linit# From Linit# To
City State Zip Route Murmber
[CHINOOK | maT |so9523 =
County Precinct Split Wfoter Counts
|Blaine =| |PREC_17 ~| |EE RMRE view Voters |
[T Unusable address [T Mailing &Address feguired [ LN Reguired
4| Split Lookup I Districts List I Save I Close |

Edit Address Library

Femove |

—Street Mame Aliases —

House# From Houwse# To

Type

Pre Direction

Street Mame

Xl

Help

Street Type Post Direction

{3035 {3035 [odd =] | | |LEFT FORK SMAKE BUT [RD = |
LInit Type LInit# From Lnit# To

! =l |

City State Zip Route Murmber

[CHINOOK RMEEL {59523 =l

County Precinct Split Yoter Counts

[elaine =] [PrEC_17 ~|| = |2RE view vaters |

[ Unusable Address [ Mailing Address Reguired. |

Split Lookup I Districts List |

Lr'ait Hequired

Save | Close |

Montana Secretary of State Linda McCulloch
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Once you hit the Save button and make the change, this box will pop
up that will allow you to make any comments you wish regarding
changes to the street range.

':‘E[‘:'Audil: Comment |

Audit Comment

[T Generate Woter Confirmation Cards Save Cancel
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If you click the box next to Generate Voter Confirmation Card, it will
generate a card for each voter involved in the split change and put
them in a batch in Batch Management.

':‘E[‘:'Audil: Comment |

Audit Comment

¥ Generate Woter Confirmation Cards Save Cancel
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In batch management there is one voter
confirmation card ready to be printed.

'j:“f'Batch Management =10 x|

Woter Search Help

List of Correspondence

Batch ID | Correspondence Type | Count | Status | Batch Type | Completed Date |

| |woter Confirmation Card

¥ Show Ready ¥ Show Submitted W Show Completed | Show Exceptions LN Purge
— Qutput

* Print " Expart

i Lahel(s] Select Format |20256 j [T Include Bar Code

{ Letter(s)

—Print Export

Printer | | Folder | Erowse |
i+ 2l Pages " Pages Fram | To | Deliriter I "I Text Qualifier I vl

—Sorting

Zip, Last Mame, First Mame [ Precinct

VCC 41 | print | Close |

Montana Secretary of State Linda McCulloch
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To set up your Correspondence to automatically generate based on a
change you make, go to System Configuration, Voter Record, and
choose Correspondence.

T_‘]If;System Configuration

F-ADDRESSES
= WOTER RECORD
- Abhsentes Application Source

-~ Ahsentee Types
- audit Types
- Cancel Woters
~izantact Types
& Correspon dence
-~ Custom Fields
- Document Types
- Duplicate Configuration
- Image Batch Types
~Languages
- MWWRa Process
- Registration Sources
- Source of Update
- Special Assistance
~Woter Statuses

~foter Status Reasons
-ELECTICMS
- PETITIONS
-POLLING PLACE/LOCATION
-ELECTION WORKERS
- STATE COMFIGURATION
S COUNTY COMNFIGURATION
- ERROR LOG
-UUSER SETTINGS

s e OO g O e O ooy OO o B s B |
s e ol [y oyl ool ol

al |

=101 ]

Woter Search Help

—Voter Correspondence

Correspondence

Audit Types

Woter Status

=l

Yoter Status Reasons

-l

Mew | Qeletel

=N

Save |

2l

Correspondence | Audit Type | Woter Status

Yoter Status Reasaon

Woter Confirmati... Mame

Woter Confirmati... Residenti...
Woter Confirmati... Woter Stat...
Woter Confirmati... Mew Yote...
Wioter Confirmati.., District

Woter Confirmati... Split

Active
Artive
Active
Active
Active
Active

Close |

Montana Secretary of State Linda McCulloch
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The top fields for correspondence, audit types, voter status, and voter status
reason will be grayed out.

The List below will show any current correspondence you have setup to
generate automatically.

T_‘]If;System Configuration

F-ADDRESSES
= WOTER RECORD
- Abhsentes Application Source

-~ Ahsentee Types
- audit Types
- Cancel Woters
~izantact Types
& Correspon dence
-~ Custom Fields
- Document Types
- Duplicate Configuration
- Image Batch Types
~Languages
- MWWRa Process
- Registration Sources
- Source of Update
- Special Assistance
~Woter Statuses

~foter Status Reasons
-ELECTICMS
- PETITIONS
-POLLING PLACE/LOCATION
-ELECTION WORKERS
- STATE COMFIGURATION
S COUNTY COMNFIGURATION
- ERROR LOG
-UUSER SETTINGS

s e OO g O e O ooy OO o B s B |
s e ol [y oyl ool ol

al |

=101 ]

Woter Search Help

—Voter Correspondence

Correspondence

Audit Types

Woter Status

=l

Yoter Status Reasons

-l

Mew | Qeletel

=N

Save |

2l

Correspondence | Audit Type | Woter Status

Yoter Status Reasaon

Woter Confirmati... Mame
Woter Confirmati... Residenti...
Woter Confirmati... Woter Stat...
Woter Confirmati... Mew Yote...
Wioter Confirmati.., District

Woter Confirmati... Split

Active
Artive
Active
Active
Active
Active

Close |

Montana Secretary of State Linda McCulloch
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Click the new button to create a new correspondence.

I’ system Configuration

[ O OO oy IO O e OO e IO B
e e el o bl e o

..
B

ADDRESSES
WOTER RECORD

- Abhsentee Types
- Audit Types

- Cancel Voters

- contact Types

- Custom

- Document Types

- Duplicate Configuration
- Image Batch Types

- Languages

- HWWRA Process

- Registration Sources
- Source of Update

- Special Assistance

- Woter Statuses
~A\foter Status Reasons

-ELECTIOMS

- PETITIONS

-POLLING PLACE/LOCATION
- ELECTION WORKERS

- STATE COMFIGURATION

- COUNTY CONFIGURATION
-ERREOR LOG

-USER SETTINGS

- fhsentes Application Source

—¥Yoter Correspondence

=101 ]

Woter Search Help

Correspondence

audit Types

Yoter Status

=l

Yoter Status Reasons

r

Mew | geletel

| |

Save |

]

Correspondence | audit Type | “oter Status | Woter Status Reason

Woter Confirmati... Mame
vioter Confirmati... Residenti...
vober Confirmati... “Woter Stat...
vioter Confirmati... New “ote...
vioter Confirmati... District

voter Confirmati... Split

Active
Active
Active
Active
Active
Active

Close |

Montana Secretary of State Linda McCulloch
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The previously greyed out fields will become modifiable and you can
Input the type of correspondence you would like to automatically
generate and when it should happen.

'E'System Configuration _ o] x|

Woter Search Help

—¥oter Correspondence

H-ADDRESSES

EPVOTER RECORD Correspondence Audit Types
- Absentes Application Source : :
- fbsentee Types |U|:|ter Canfirmation Card j Wioter Status j
-audit Types
- Cancel Woters Voter Status Confirmation Card
- Contact Types | j ggher Confidential
- Correspondence :
-~ RN | Delete | Save | Birth Date
- Custom Fields = = = AeemnEs
~Documnent Types : wWoter Status Reasan
-~ Duplicate Configuration Correspondence | audit Type | Woter Stdiew voter Record
~Image Batch Types “oter Confirmati... Mame Active
- Languages Woter Confirmati... Residenti... Active
NURF\ F‘I’D_CBSS vioter Confirmati... Voter Stat.., Active
- Registration Sources Woter Confirmati... Mew Vote...  Active
- Source of Update voter Confirmati.., District Artive
- Special Assistance wWoter Confirmati... Split Active
-Woter Statuses

-Woter Status Reasans
H-ELECTIOMNS

H-PETITIONS

H- POLLIMG PLACE/LOCATION
H-ELECTION WORKERS

H- STATE COMNFIGLURATION

H- COUMTY CONFIGLURATION
H-ERROR LOG

H- LUSER SETTIMGS

{1 O o O e OO o IO O e O e O o |

( |_'| Close |
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Once you have entered the information and saved the new
correspondence will show in the list.

>‘IT [ System Configuration =0 x]

Woter Search Help

—¥oter Correspondence

H-ADDRESSES

EPVOTER RECORD Correspondence Audit Types
- Absentes Application Source : :
- fbsentee Types |U|:|ter Confirmation Card j voter Status j
-audit Types
- Cancel Woters Voter Status Confirmation Card
- Contact Types | j ggher Confidential
- Correspondence :
-~ RN | Delete | Save | Birth Date
- Custom Fields = = = Acsictanoa
~Document Types : Woter Status Reason
-~ Duplicate Configuration Correspondence | audit Type | Woter Stdiew voter Record
~Image Batch Types “oter Confirmati... Mame Active
~Languages Woter Confirmati... Residenti... Active
- MVRA Process vioter Confirmati... Waoter Stat.., Active
- Registration Sources Woter Confirmati... Mew Vote...  Active
- Source woter Confirmati... District Active
- Special wWoter Confirmati... Split Active
-Woter Statuses

-Woter Status Reasans
H-ELECTIOMNS

H-PETITIONS

H- POLLIMG PLACE/LOCATION
H-ELECTION WORKERS

H- STATE COMNFIGLURATION

H- COUMTY CONFIGLURATION
H-ERROR LOG

H- LUSER SETTIMGS

{1 O o O e OO o IO O e O e O o |

( |_'| Close |
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Contact the SOS Help Desk at 1-866-541-6767
with any questions.
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