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 Ballots, Media, and Other Items Chain of Custody & Security Seal Log
 Chain of Custody on front, Security Seal Log on the reverse side.

	
	This is a sample of the form required for security and tracking purposes for ballots and media. Form accompanies ballots and/or media anytime they are accessed or transported, and is updated anytime a seal is removed/replaced. Counties must modify the form to fit their specific election day processes.  

	
[bookmark: _GoBack]Part 1:  Apply Initial Seals at election office. To be completed by election administrator. 
County:____________________    Precinct:__________  Polling Place: ___________________   Election Date: ____________________

	Ballot Container Seal # (should match Seal # on Ballot Certification Report)
	Media/Other Seal #

	
	
	
	

	
	
	
	



The undersigned hereby verify that ballot containers and any media containers contain the seal number(s) listed above for transport to the polling place.

_____________________________________			              _____________________________________
Election Administrator  (Date/Time)				                 and one other official (Date/Time)
……………………………………………………………………………………………………………………………………………………………………………………………………………………
Part 2:  Verify seals from Part 1, remove, and replace as necessary. To be completed by chief election judge or polling place manager at polling place before the polls open. 
	Ballot Container Seal # (should match Seal # in Part 1)
	Media/Other Seal # (should be same Seal # as Part 1)

	
	
	
	

	
	
	
	



The undersigned hereby verify that the ballot containers and any media containers contain the seal number(s)listed above upon receipt at the polling place, and contain the seal number(s) of any seals removed and new seals applied

_______________________________________________			_____________________________________
Polling Place Manager or Chief Election Judge (Date/Time)			Election Judge (Date/Time)
……………………………………………………………………………………………………………………………………………………………………………………………………………………
Part 3:  Verify seals from Part 2, remove, and replace for transport. To be completed by chief election judge or polling place manager when preparing ballots/media to be sent back to election office or to counting center. 
NOTE:  IF EARLY PICKUP OF BALLOTS, THIS FORM MUST ACCOMPANY BALLOTS TO COUNTING  LOCATION; AND A SECOND FORM REMAINS WITH SEALED BALLOT CONTAINER TO BE COMPLETED FOR THE NEXT OR FINAL TRANSPORT.
	Ballot Container Seal # 
	Media/Other Seal #

	
	
	
	

	
	
	
	



The undersigned hereby verify that the ballot containers and any media containers contain the new seal number(s) listed above after being sealed up after pick-up of ballots, if applicable.

_______________________________________________			_____________________________________
Polling Place Manager or Chief Election Judge (Date/Time)			Election Judge (Date/time)
……………………………………………………………………………………………………………………………………………………………………………………………………………………
Part 4: Verify Seals from Part 3, remove and replace for counting and at end of counting. To be completed by election administrator upon receipt at the election office or counting center.                                                                                    
	Ballot Container Seal #
	Media/Other Seal #
	2nd Seal # (if needed)

	
	
	
	

	
	
	
	



The undersigned hereby verify that the ballot containers and any media containers contain the seal number(s) listed above upon receipt from the polling place.

_____________________________________				_____________________________________
Election Administrator  (Date/Time)				                 and one other official (Date/Time)


See next page for seal removal/replacement log.
                            Election: _________________________________   Precinct_____________ Polling Place: ______________________________Security Seal Log – Page 2 of Chain of Custody & Security Seal Log

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK3]Removed Seal
	Sealed Object
	Seal Location
	Seal Number Removed/Placed
	Reason Removed
	Date
	Initials

	(place removed seal here)
	☐ Ballots
☐  Media
☐  Other

	☐  Storage Box       ☐  Envelope 
☐  Other

	

	
	


	



	(place removed seal here)
	☐ Ballots
☐  Media
☐  Other


	☐  Storage Box       ☐  Envelope 
☐  Other



	


	
	
	

	(place removed seal here)
	☐ Ballots
☐  Media
☐  Other

	☐  Storage Box       ☐  Envelope 
☐  Other


	


	
	
	

	(place removed seal here)
	☐ Ballots
☐  Media
☐  Other

	☐  Storage Box       ☐  Envelope 
☐  Other


	


	
	
	

	(place removed seal here)
	☐ Ballots
☐  Media
☐  Other

	☐  Storage Box       ☐  Envelope 
☐  Other



	


	
	
	

	(place removed seal here)
	☐ Ballots
☐  Media
☐  Other

	☐  Storage Box       ☐  Envelope 
☐  Other



	


	
	
	



*This form must be retained for four years.
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