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Provisional Ballot Processing

This training will walk the user through:

Provisional Ballot Search And Detail Screens
Provisional Ballot Reports And Exports

Link To Voter

Processing Provisional Ballots Issued At Polls
Processing Provisional Ballots Issued During Late
Registration. (Precinct-To-Precinct & County-To-
County)

Search on Previous County

Finding Previous Precinct

Printing Provisional Ballot Labels

Resolving Provisional Ballots

Provisional Ballot Module Privileges



Note on Current System Functionality

The steps in this guide are written to reflect future
functionality which is anticipated to be release into MT
Votes on Monday January 239, 2012

The primary difference you will notice with current
functionality is that it is not always possible to find a
voters past precinct information if you do not write it
down at the time of updating their voter records.

When updating a late registrations information so that a
provisional ballot can be issued be sure to WRITE DOWN
their past precinct, as you will need to enter it into the
provisional module as you follow the steps below.



I MT YOTES
About
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User: murray, zach

County: Big Horn

Date:11/10/2011

Password

Exit

Test Environment MT VOTES

Yoter Registration
Yoter Search
Yoter Merge
Batch Scan
Commit Batch

Election Management
Election Calendar
Ballot Processing
Districts & Precincts
Election Workers
Absentee Maintenance

Administration

System Configuration
User Administration
Address Library
Legal Address Library
Messaging

Document Templates
Load External Data

Reports & Labels
Schedule Jobs
Batch Management

Agency Interface

Dept of Corrections
DPHHS Search

Click on the Provisional Ballots link under the
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Elections header to begin.
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Provisional Ballot Search screen.

'E'Pruvisiunal Balloks Search =101

Woter Search Help

— Search
Last Mame First Marme Middle Mame Date of Birth
[ | ! !
Election Ballot Disposition Ballot Disposition Reasaon Previous County
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’7Uuting County Search Scope

Provisional Ballot Reasaon
{* State & County I j | j

[T Approved (Residence County Search Scope

[T Mot &pproved
{¥ State " County I j Search I Clear |

[T Include Confidential

Search Results

| Marme | Present Address | Date of Birth | Election | Prov, Ballot Reasan | Balli
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RI=R Details Delete Statistical Expgrtl REpEH: Export Close |
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I Provisional Ballots Search
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Woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
[ | | |
Election Ballot Disposition Ballot Disposition Reason Previous County

{* County

Yoting County Search Scope
’7(‘ State

=

=

|Big Horn

Praovisional Ballot Reason

=l

=

[

" Approved Residence County Search Scope
II: ;\]nDCTLiJDeprCD;r;iddential ’7(‘ SiEsleE # County |E.ig Hom j Search I Clzar |
Search Results
| Hame | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballc
| | i
Mew | Details | Delete | Statistical Expgr‘tl Repmrt: | Export | Close |

The Name Search in this screen has the same

functionality as in Voter Search.
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Provisional Ballots Search
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woter Search Help
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Date of Birth

Election Ballot Dispaosition Ballot Disposition Reason

Previous County

[11/03/2000 2009 MUNICT ¥| |

11/ 9 MUNICIIPAL GEMERAL ELECTION
10/20/2009 HARDIM HIGH SCHOOL #1 BOND ELECTION

Ballot Reasan

=

09/15/2009 CITY OF HARDIN MUNICIPAL PRIMARY
05/05/2009 HARDIM SCHOOL ELECTION
11/04/2008 2008 FEDERAL GENERAL

06/03/2008 2008 FEDERAL PRIMARY

11/06/2007 TOWN OF LODGE GRASS MUNICIPAL
11/06/2007 CITY OF HARDIN MUNICIPAL

—

[

Search I

Clear |

Search Results

| MName

Present Address | Date of Birth | Election

| Prov, Ballot Reason | Balli

4 |

Details | Delete | StatisticaIExpgrtl

Repaort |

i

Export Close |

The Election drop down will display active, past,
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 Provisional Ballots Search o ] o4

Woter Search Help

—Search

Last Mame First Mame Middle Mame Date of Birth

Flactinm Ballot Disposition Ballot Disposition Reason Previous County

I < | E=f| =

’7V0ting County Search SCop

fccepted Provisional Ballot Reason
" State & County Rejected | j
]

[~ Approved (Residence County Search Scope

[~ Mot &pproved
[~ Include Confidential " State  County I [ Search I Clgar |

Search Results

| MHame | Present Address | Date of Birth | Election | Prov, Ballok Reason | Ballc

1 | ]|

HEw | Details Delete StatisticaIExpgr‘tl Report Expart | Close |

There are two options in the
Ballot Disposition field:
Accepted or Rejected

Office of Montana Secretary of State
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Woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
| | |
Election Ballot Disnnsition Ballot Disposition Reason Previous County
| =l [
Voting County Search Scope Provisional Ballot Reason
’7(‘ State & County I = | |
[~ Approved Residence County Search Scope
||: ?nﬁ&peprcnovri‘iddential ’7(‘ Sitzi & County I [ Search I Clear |
Search Results

| Mame

| Present Address | Date of Birth | Election

| Prov, Ballot Reason | Ballc

4

Details | Delete |

Statistical Export: |

Report | Export

2

Close |

The list of available
Ballot Disposition Reasons is on the next slide. The
ballot disposition reasons are the same as on the
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Accepted Reasons: Rejected Reasons:

Name omitted from register
Identification was resolved

MVD or government agency error
Absentee ballot not received
Challenge resolved

Elector did not vote in previous jurisdiction

Other

Updated11/17/2011 by ZRM
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Not registered in state

Registered but wrong county

Registered but wrong precinct
Insufficient ID

Provisional ballot envelope not complete

No signature

Non-matching signature
Ballot already voted
Fraud

MVD or other government agency has no
record of registration

Challenge unresolved

Ballot missing from envelope
Elector failed to Sign Register
Provisional registration not resolved

Other

11



'E'Provisional Ballots Search

=01 x|

wioter Search Help

— Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Dispositio Pallot Disnosition Bos nn\PreviDus County
Wi Colis; SEa il S Pravisional Ballot Reason
i~ State i County j | j
" Approved Residence County Search Scope
[~ Mot Approved
[~ Include Confidential " state = County I J Search I Clear |
Search Results
| MName | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballc
< | i
Mewr | Details | Delete | Statistical Expgr‘tl Repmrt: Expart: | LCloze |

The Previous County field allows you to specify

the county from which the voter moved.
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'E'Provisional Ballots Search

o ] A
wioter Search Help
— Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
N | [ ] | [ ] | =/ |
\ SlEitng GO 7 S0eme ) ST Pravisional Ballot Reason
I /| C statz & County I = | =
[~ &Approved Residence County Search Scopg ————————————————
[~ Mot Approved
[~ Include Confidential  state = County I J Search I Clear |

Search Results

| MName | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballc

4| | i

hEw | Details | Delete | StatisticaIExpgr‘tl Repmrt: | Export: | Close |

The Voting County Search Scope allows
you to specify the County that issued the
provisional ballot.
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'E'Provisional Ballots Search

o ] A
wioter Search Help

— Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County

| = |

N

| =

Pravisional Ballot Reason

=l

Voting County.Search Scona
’7(‘ State

[~ Approved
[~ Mot Approved

I~ Include Confidential

Residence County Search Scop
’7(‘ State & County

| [~ |
Ballot not received or lost

Claims registration with MYD or other government agency, wh
County-to-County late registration in election office

Search Results

Failed to sign register
Identification was insufficient
Name not in official register and not erroneously omitted

| MName | Present Address | Date of Birt

Other

4]

I 2

hEw | Details | Delete |

StatisticaIExpgr‘tl Repmrt: | Export: | Close |

The list of available Provisional Ballot Reasons is
on the next slide. The provisional ballot reasons
are the same as on the Provisional Ballot

Envelope.
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Provisional Ballot Reason

Ballot not received or lost

Claims registration with MVD or other government agency, which could not be confirmed

County-County late registration in election office
Failed to sign register
Identification was insufficient

Name not in official register and not erroneously omitted

Other
Precinct-to-Precinct late registration in election office
Register indicates provisionally registered, which was not resolved

Right to vote was challenged on the following grounds

Challenge unresolved

Ballot missing from envelope
Elector failed to Sign Register
Provisional registration not resolved

Other

Office of Montana Secretary of State
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Woter Search Help
—Search
Last Name First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
Voting County Search Scope Provisional Ballot Reason
" State &+ County I j | j
I~ Approved Residence County Search Scope —————————————
I ~ State * County || j Search I Claar |
L | |
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Search Results
| Name | Present Address | Date of Birth | Election | Prov. Ballot Reason | Ballc
‘| | il
Mew | Details | Delete | Statistical Expgr‘tl Report: | Expant | Close |

The Residence County Search Scope allows you to specify the
current county of residence.
¢ In the majority of scenarios this will be the same as the voting
county.
¢ If a voter has a duplicate record the search will display the link
to the voters record.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch

16
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Election Ballot Disposition Ballot Disposition Reason Previous County

VYoting County Search Scope
’7(‘ State

= =l

Provisional Ballot Reason

=l =

& County I j |

[~ Approved
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I~ Include Confidential
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Search I Clear |

Search Results

| Mame

| Present Address | Date of Birth | Election

| Prov, Ballot Reason | Ballc

<

Mew |

Details | Delete |

i

StatisticaIExpgr‘tl Report | Export: | Close |

Additional search criteria includes the ability to
specify Approved or Not Approved, and the
option to Include Confidential voters.

Office of Montana Secretary of State
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woter Search Help

—Search
Last Mame First Wame Middle Name Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/02/2010 22 FEDERAL (x| | =l =l =]
Voting County Search Scope Provisional Ballot Reason
’7(3' State ¢ County I j | j
[~ Approved Residence County Search Scope
[~ Mot Approved
[~ Incude Confidential & state © County I J Search I Claar |

Search Results

| MName | Present Address | Date of Birth | Election | Prov, Ballot Reason | Bﬂ
HARTFORD, HOLLY 373IBMC GIRL R... 02/20/1933 11/02/2010 03 FEDERAL GE... Right to vote wa A
CORTEZ, RICARDO ... 3790 VISTA WIE.., 11/03/1972  11/02/2010 03 FEDERAL GE... Right to vote A
WICKS, ZENO 159 MILLER HAL... 07f22/1990  11f02/2010 04 Fed Gen 2010 Register indicate
OBERG, DALE L 12844 CAMERON,.. 017311953 11/02/2010 04 Fed Gen 2010 Register indicate A
Z\WIEMER, ERIMN 945 HIDDEMW TRE... 09/22/19385 11/02/2010 04 Fed Gen 2010  Precinct-to-Prec A
ZIMMERMAMN, MARY ... 1130W WOOLM.,, 10/25/1962 11/02/2010 01 fed general ... Precinct-to-Prec pas
ZEMS, MICHAEL © 1204 POWELL 5., 09/11/1984 11/02/2010 04 Fed Gen 2010  Precinct-to-Preci pas
ZACKHEIM, ALAN 726 CITY DR, MI... 09/02/19832 11/02/2010 04 Fed Gen 2010 Precinct-to-Preci A
YEMNMY, LOIS 203 CRITTEWDE... 08/29/1933 11/02/2010 25 FEDERAL GE... Precnct-to-Prec A
WREOBLE, CHRISTOP... 671 OLD CORVA,,, 05/22/1968 11/02/2010 13 Federal Gen... Precinct-to-Prec pas
WOLILFE, JAMES 1 1492 LOWER WA, 08/14/1948  11/02/2010 07 FEDERAL GE... Precinct-to-Preci b
= 14/ peze i i ;I_I
(=R | Details | Delete | Statistical Expgr‘tl Report | Expart | =) |

The resulting records that match your search
criteria will display in the Search Results field.

Click any column to sort the results by that data-type.

Office of Montana Secretary of State
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—Search
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Election Ballot Disposition Ballot Disposition Reason Previous County

VYoting County Search Scope
’7(‘ State

=

=l

f* County I

Provisional Ballot Reason

=l =

=

=

[~ Approved Residence County Search Scope
F?nﬁ:ﬁ&pepgoovri‘?dential ’7(‘ sitzie & County Il =l Search I Clear |
Search Results
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‘| | i
Mew | Details | Delete | Statistical Expgr‘tl Report | Expaort: Close |

Clicking the New button will allow you to create
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a new provisional ballot entry.
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Provisional Ballots Search
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woter Search Help

—Search
Last Mame First Wame Middle Name Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/08/2011 22 MUNICIPA *| | =l =l |
Voting County Search Scope Provisional Ballot Reasaon
’7(3' State ¢ County |Big Horn j | j
[~ Approved Residence County Search Scopg ——————————————————
[~ Mot Approved -
- . 0 Big Horn -
[~ Incude Confidential & state © County I g J Search I Claar |

Search Results

|| Mame

| Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballt

JOMES, LUCILLE
ARMSTRONG, SUSA,.,

4]

224 5 OTH 5T, LI... f / 11 49 MUNCIPAL G...
224 5 9TH 5T, LI... 03/19/1922 11/08/2011 49 MUNCIPAL ..,
512 5TH AVE, HA...  12/16/1985  11/08/2011 12 MUNICIPAL ...

> Details

| Delete | Statistiu:aIExpgr‘tl Report |

Ballot not re = 1
Ballot not receive. ..
County-to-County...

|

Export | Close |

| 4

Selecting a record and clicking the Details button

will take you to the Provisional Ballot Details
screen for that provisional ballot.
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Provisional Ballots Search
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woter Search Help

—Search
Last Mame First Wame Middle Name Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/08/2011 22 MUNICIPA *| | =l =l |
Voting County Search Scope Provisional Ballot Reasaon
’7(3' State ¢ County |Big Horn j | j
[~ Approved Residence County Search Scopg ——————————————————
[~ Mot Approved -
- . 0 Big Horn -
[~ Incude Confidential & state © County I g J Search I Claar |

Search Results

|| Mame

| Present Address | Date of Birth | Election |

Prov, Ballot Reason | Ballt

JOMES, LUCILLE
ARMSTRONG, SUSA,.,

224 5 OTH 5T, LI... f / 11 49 MUNCIPAL G...
224 5 9TH 5T, LI... 03/19/1922 11/08/2011 49 MUNCIPAL ..,
512 5TH AVE, HA...  12/16/1985  11/08/2011 12 MUNICIPAL ...

Delete | Statistiu:aIExpgr‘tl Report |

Ballot not re = 1
Ballot not receive. ..
County-to-County...

|

Export | Close |

| 4

Selecting a record and clicking the Delete button

will permanently remove the selected

Updated11/17/2011 by ZRM
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Provisional Ballot

Reports and Exports

“Provisional Ballots Search o ] 4|

Woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
I | | |
Election Ballot Disposition Ballot Disposition Reason Previous County

| =l =l =l -

Provisional Ballot Reasan

Yoting County Search Scope
’75‘ State " County I j I j

I~ Approved Residence County Search Scope

II:?nDCTLineprCDDVri‘?dential ’76 S £ County I j Search I Clgar |
Search Results = = [ |

| MNarne | Fresent Address | Date of Birth | Electid | Prow, ot Reason | Ballt

*' V=T VAR VAR

MEwy Details Delete | StatisticaIExpgrtl Report | Export | Close |
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—Search
Last Mame First Wame Middle Name Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/08/2011 22 MUNICIPA *| | =l =l |
Voting County Search Scope Provisional Ballot Reasaon
’7(3' State ¢ County |Big Horn j | j
[~ Approved Residence County Search Scopg ——————————————————
[~ Mot Approved -
- . 0 Big Horn -
[~ Incude Confidential & state © County I g J Search I Claar |

Search Results

| | MName | Present Address | Date nf Blr‘th | Electlon | Prov, Ballot Reason | Ballt

[ | THURLOW, LOIS M 224 5 OTH ST, LI... . . h
JOMES, LUCILLE & 224 5 9TH 5T, LL... 03,-‘19,-’1922 11,-‘08,-’2011 49 MUNCIF‘AL G BaIIDt nDt receive.,
ARMSTRONG, SUSA... 512 5TH AVE, HA... 12f16f1985 11082011 12 MUNICIPAL .. County-£o- CDunt\y’

4 | 2
e B Statistiu:aIExpgr‘tl Report | Expart | Cloze |

Clicking the Statistical Export button will generate and send a
Provisional Voter Statistics report to the Scheduled Jobs Module.

This report is primarily used by the Secretary of State’s office and
counties will rarely use this option.

Office of Montana Secretary of State
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Above is an example of the export. When ran at the county level
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it will only list your own counties’ statistics.
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Provisional Ballots Search o ] 5

woter Search Help

—Search
Last Mame First Wame Middle Name Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/08/2011 22 MUNICIPA *| | =l =l |
Voting County Search Scope Provisional Ballot Reasaon
’7(3' State ¢ County |Big Horn j | j
[~ Approved Residence County Search Scope
[~ Mot Approved -
- . 0 Big Horn -
[~ Incude Confidential & state © County I g J Search I Claar |

Search Results

| | MName | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballt
LOIS M 254 ¢ LI, [ 12/24/1940 / 011 49 MUNCIPAL ... | Ballot not re = 1

JOMES, LUCILLE & 224 5 9TH ST, LI... 03/19/1922 11/08/2011 49 MUNCIPAL G... Ballot not receive...

ARMSTRONG, SUSA... 512 5TH AVE, HA...  12f16f1985  11/08/2011 12 MUNICIPAL ... County-to-County...

4]

|

Report | Export Close |

e | Details | Dele;el

‘\\/[_

Clicking the Report button will generate the
Provisional Ballots Canvass Report.

Office of Montana Secretary of State
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County. Yellowstone Date: 01/07/2010

Provisional Ballots Canvass Report

User Name: meurtin

Display all selected parameters from search screen here

Residence County  Voter Mame Prov. Ballot Ballot Ballot Disp Previous Previous Seg. Hum
Voting County DoB Reason Disposition Reason County Precinct
Precinct1
Lake John Srmith Mame notin official Accepted Mame omitted from  Blaine Precinct? 5
register and naot registerin error
elpwstons 12/30/1975 erroneously omitted
Precinct 2
Lake Smith Mame notin official Accepted Mame omitted from  “veliowstons Precinct 3 s
. register and not registerin errar
Lake 121301975 erraneously omitted
Montana VOTES Page: 1

This report will display all selected parameters from the search
screen.

Office of Montana Secretary of State
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'E'Provisional Ballots Search I ] S
Voter Search Help

—Search
Last Mame First Wame Middle Name Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/08/2011 22 MUNICIPA *| | =l =l |
Voting County Search Scope Provisional Ballot Reasaon
’7(3' State ¢ County |Big Horn j | j
[~ Approved Residence County Search Scopg ——————————————————
[~ Mot Approved -
- . 0 Big Horn -
[~ Incude Confidential & state © County I g J Search I Claar |

Search Results

| | MName | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballt
5 224 2011 49 MUNCIPAL G... | Ballot not receive... | |

JONES LUCILLE fa) 224 S 9TH ST LI... 03,-‘19,-’1922 11,-‘08,-’2011 49 MUNCIPAL G Ballot not receive...
ARMSTROMG, SUSA,.. 512 S5TH AVE, HAL..  12/16/1985 11/08/2011 12 MUNICIPAL | County-to-County...

4 | 2

e | Details | Delete | I > Expart Cloze |

| 4

Clicking the Export button will generate the
previous report as an excel spreadsheet and
send it to the Scheduled Jobs module for
exporting.

Office of Montana Secretary of State
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2
3 |Big Horn PRECINCT #1 ARMSTRONG SUSAN M 450022442 HiHHT
4 JONES LUCILLE A 1527397 HHi
5 THURLOW LOIS M 450999 s —
5]
7
8
3 L4
10
11
12
13
1A o w
M 4 » M| Ex-Provisionalvoter-Big Horn-20 %] IEN il | 2l
Ready | |[EEm 1005 (=) [} (+)

Above is an example of the export, which will
contain the same information as the Provisional

Updated11/17/2011 by ZRM

Ballot Canvas Report.

Office of Montana Secretary of State
Linda McCulloch
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Provisional Ballot Detail screen.

'Iif.'Pruvisiunal Ballok Detail o ] |
wWoter Search Help
— MName
Last Mame | First Namel Middle Marme |
Date of Birth | voter ID | Suffix | Link To Woter I
—Address Provided Previous County
Mon-Standard j Clear | I j
Previous Precinct
address ] | j
_I Election
City/St/Zip | x| MT .
; ; Ballot Style -
County  [BIG HORN Precinct | | solit| 2 ! =
Comments
—Process
Provisional Ballot Reason | j
Ballot Disposition | j
Ballot Disposition Reason | j — Districts
Method of Voter MNatification |Mai| = Code | Description
[ Approved [~ Mot &pproved
al | i
Issue Ballot | Reprint | Wiew Woter Record | Save and HNew | Save | Clase |

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



IIf Provisional Ballot Detail i im] 5
Woter Search Help
—MName
Last Mame || First Namel Middle Mame I A
Date of Birth | water ID | Suiffiiz | Link To Vater | <<
—Address Provided Previous County
INDn—Standard vl Clear | I j
Previous Precinct
Address ;I I j
_| Election
City/5t/Zip | = e 4
. . Styl -
County  [BIG HORN Precinct | | solit| =l /\’ e | [ |
ments
I —Process
Provisional Ballot Reason | j
Ballot Disposition | j
Ballot Disposition Reason | j ricts
Method of Yoter Motification |Mai| | e | Description
I~ Approved I~ Mot Approved
| i
Issue Ballot | Remrint Wiew WVoter Record Save And New Save | Close |

The Provisional Ballot Detail screen will allow
you to Link an entry to a voter, enter previous
county information, and process Provisional
Ballots.

Office of Montana Secretary of State

Linda McCulloch 30
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IIf Provisional Ballot Detail i im] 5
Woter Search Help
—MName
Last Mame || First Namel Middle Mame I
Date of Birth | voter 1D | Suiffiiz [ Link To Voter |
—Address Provided Previous County
INDn—Standard vl Clear | I j
Previous Precinct
Address ;l | j
_| Election
City/5t/Zip | = e 4
. . Ballot Styl -
County |BIG H Precmctl j split) 'l SRSssai J
—Process C s
Provisional Ballot Re | j
Ballot Disposition | j
Ballot Disposition R | j — Districts
Method of Yoter Mo ion |Mai| | Code | Description
I~ Approved o nproved
\ / \ / 1] | |
Issue Ballot | Remrint Wiew WVoter Record | Save And New | Save | Close |

From this screen you can enter a new provisional ballot
or update an existing entry.

You also have the option to issue ballots, reprint issued
ballots, and view the voter record.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch
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Link to Voter on

Provisional Ballot Detail screen.

':‘]ilfPruvisiunal Ballot Detail - Link to Yoter

=101 %]

Woter Search Help

—Search

Last Marne First Marne

General | Residential Address | Mailing Address |

Middle Mame

woter ID Birth Date From

I [ Soundex

Birth Date To

Scope
’7(' State f* County |E-ig Horm

j Search I Clear |

Search Results

woter ID | MNarme | RFesidential Address

| status | Date of Birth |

Yiew SUmmary

Seleck Close

Updated11/17/2011 by ZRM

Office of Montana Secretary of State
Linda McCulloch
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‘I Provisional Ballot Detail o im]
Woter Search Helo
—MName
I Last Mame || First Namel Middle Mame I
Date of Birth | yater ID | Suffix | Link To Woter
—Address Provided Pravious County =
INDn—Standard vl Clear | I j
Previous Precinct
Address ;l | j
= Election
City/5t/Zip | =] IMT | 4
. . Ballot Styl -
County  [BIG HORN Precinct | | 5ot =l SoEstye [
Comments
—Process
Provisional Ballot Reason | j
Ballot Disposition | j
Ballot Disposition Reason | j — Districts
Methad of Voter Motification — [Mail | Code | Description
I~ Approved ™ Mot Approved
1] | |
Issue Ballot | Remrint | Wigw Yoter Record | Save And New | Save | Close |

Enter the Voter’s name.
Clicking the Link To Voter button will cause the
system to attempt to find a matching registered
voter record.

Office of Montana Secretary of State
Linda McCulloch

Updated11/17/2011 by ZRM



':‘E'Pru\risiunal Ballot Detail - Link to Yoter

Query executed successfully. Showing total 2 records

—Search

=101 %]

Woter Search Help

General | Residential Address | Mailing Address |

Last Mame First Mame Middle MName
[wasHINGTON | | ™ Soundex
Woter 1D Birth Date From Birth Date To

Scope
rf State * County |E-igHDm j Search I Clear |

Search Results

Woter 1D | Marne | Residential Address | Status | Date o
450022, WASHINGTOMN, GECRIGE 1 TEST ST , HARDIN, MT 29035 Active 07,04
508930  WASHINGTOM, AGMES Township: 35, Range: 34E, Sec... Achive oe/f2sf
4 I A I _'I

Yiew SUmMmary | I

:> Select | Close |

If multiple potential matches are found the
search results will display to allow you to select
the appropriate voter.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



“Provisional Ballot Detail i ] B3

Woter Search Help

—MName

Last Name  [WASHINGTON First Mame IGEORGE Middle Mame
Date of Birth [07/04/1976 voter ID |450022443 Suffix

—Address Provided Previous Caunty
IStandard vl Clear | I ﬂ
5 Previous Precinct
House #  Suffix  Pre Dir  Street Mame Type I j
[ [ =] fmest st -l .
N Election
postDir | =] unitType | =1 | |
City/St/Zip IHARDIN = IMT |59035 _|
County  [BIG HORN Precinct [FRECINGT +| spitfts1 ~] Ballot Style | -
—Process C s
Provisional Ballot Reason I j
Ballot Dispaosition I j
Ballot Dispasition Reason I j Districts
Method of Yoter Notification |Mai| | Code [ Description =
COMNG COMGRESSIOMNAL
MT Mortana
Ps 02 Public Service Commiss
S SUPREME COURT JUSTI
[~ Approved [~ Not &pproved D22 Judicial District 22
SD 21 Senate District 21
HM N42 | Hnnss District 49 _'ﬂ
4 | »
Issue B allok | Reprint \iew voter Record | Save And New | Save | Close |

If an exact match is found the voter’s
information will automatically populate.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



'IﬁfProvisional Ballot Detail o ] 54
Woter Search Help
—MName
Last Mame  [WOTER First Mame ITEST Middle Kame
Date of Birth [01/01/1991 water ID | Suffix Link To Voter
—Address Provided Previous County
MNon-Standard vl Clear | Il j
Frevious Frecin ct
Address [y TEST 5T = | =]
_| Electio
City/St/zip IHARDIN | IMT |59035 _|
County  [BIG HORN Precinct [PRECINGT =| Splitfts1 =] Ballot yls | |
—Process < 2
Provisiona | Ballot Reason | j
Ballot Disposition | j
Ballot Disposition Reason | j Districts
Methad of voter Notification  [Mail | Code | Deseri ptian
™ Approved ™ Mot Approved
I i
Issie Ballot Reprint Wigw Wobter Record | Save And New | Save | Close |

If there is no matching registered voter you can
manually enter in their information, but you will not be
able to issue a ballot until you have registered the voter

and updated this screen to link to their new Voter ID.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch
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Processing a Provisional Ballot

issued at the Polls

'E'Pruvisinnal Ballots Search

=101

Woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reasan Previous County
Voting County Search Scope Provisional Ballot Reason
™ State * County I j I j
F Approved Residence County Search Scope
Mot Approved =
[~ Include Canfidential " state  County I J Search I Clear |
Search Results
| MName | Present Address | Date of Birth | Election | Prov. Ballot Reasaon | Ballc
o | 2
Mew | Details Delete | Statistical Expgrtl Repart Export Close I

Updated11/17/2011 by ZRM

Office of Montana Secretary of State
Linda McCulloch

37



*** Provisional Ballots issued at polls will be
entered into Montana Votes after the Polls
have closed.

» Most counties will enter them the following
day.

* The SOS office will send notice if an
alternative deadline for provisional ballot
entry into MT Votes should be observed.



' Provisional Ballots Search

=101

woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County

VYoting County Search Scope
’7(‘ State

=

=l

f* County I

Provisional Ballot Reason

=l =

=

=

[~ Approved Residence County Search Scope
F?nﬁ:ﬁ&pepgoovri‘?dential ’7(‘ sitzie & County Il =l Search I Clear |
Search Results
| Marne | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballc
‘| | i
Mew | Details | Delete | Statistical Expgr‘tl Report | Expaort: | Close |

The Provisional Ballot Detail screen will display.

Click the New button to begin.

Updated11/17/2011 by ZRM

Office of Montana Secretary of State
Linda McCulloch
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AIf Provisional Ballot Detail

/

Name

=101

Woter Search Help

&ast Name  |[WASHINGTON First Name IGEORGE Middle Name

Date of Birth |07/04/1976 vater 1D |450022443 Suffix

—

— Address Provided

Updated11/17/2011 by ZRM

Previous County
IStandard hd Clear | I ﬂ
X X Prewvious Precinct
House #  Suffis  Pre Dir  Street Name Type =
[1778 [ | =l [moErENDENCE | fwar =]
5 N Election
Past Dir | =] unitType | =l [T1/11/2011 test =
City/St/Zip IHARDIN = IMT |59035 _|
County  [BIG HORN Precinct [PRECINCT -] splitfiz +| Ballot Style |
Process © =
Provisional Ballot Reason
V Ballot Disposition |
Ballot Dispaosition Reason | j Districts
Method of Voter Motification IMaiI | Cade [ Description =
CONG COMNGRESSIONAL
MT Montana
PS5 02 Public Service Commiss
5C SUPREME COURT JUSTI
[~ Approved I~ Mot Approved D22 Judicial District 22
5D 21 Senate District 21
4 »
Issue Ballot | Reprint Wiew Voter Record | Save And New | Save | Close |

After searching and Linking to a registered voter(outlined in slides
30-34)specify the Election for which you are generating

the provisional ballot.

Enter a Provisional Ballot Reason.

Office of Montana Secretary of State

Linda McCulloch



Provisional Ballot Detail o ] 5

woter Search Help

—MName

Last Name  [WASHINGTON First Name [GEORGE Middle Name [
Date of Birth |07/04/1976 voter 1D |45EIE|22443 Suiffix

—Address Provided Previous County
IStandard - Clean | I j
Previous Precinct
House # Suffis  Pre Dir  Street Mame Type I j
[1778 [ | x| [noEPENDENCE x| fwar =] |
. . Election
Post Dir I | Unit Type I j I |11,-’11f2011test j

City/5t/Zip [HARDIN =] [or [senas
County  [BIG HORN Precinct [PRECINGT ~|gplit[iz =] Ballot Styls =l

Process € 2
Provisional Ballot Reason |Ba\|0t not received ar lost j
I Ballot Disposition |Accepted j
Ballot Disposition Reason e ballot not |
I Methad of vater Natification  [Mail | Code | Description =
CONG COMNGRESSIONAL
MT Montana
PS 02 Public Service Commiss
SC1 SUPREME COURT JUSTI
[ Approved [~ Mot Approved D22 Judicial District 22
sD 21 Senate District 21
HM 42 Honse Nisthct 42 _ILI
<i | »

Issue Ballok Reprint Wiew Voter Record | Save And New | Save | Close |

Enter a Ballot Disposition and Ballot Disposition reason

Choose a Method of Voter Notification.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM e veculloch



'IIF Provisional Ballot Detail

—MName

=10 x|

woter Search Help

Date of Birth |07/04/1976 voter 1D |45EIE|22443 Suiffix

Last Mame  |WASHINGTON First Name IGEORGE Middle Name

—

—Address Provided

IStandard - Clean |
House #  Suffix  Pre Dir  Street Name Type
[i776 [ [ =] [mDEPENDENCE = [war <]
Post Dir I ~| Unit Type I j I

City/St/zip [HARDIN =] [or [senas

Previous County

| =
Previous Precinct

| =
Election

|11g11f2m1 test =

Ballot Style vl

County  [BIG HORM Precinct [PRECINCT »|splt[02  ~|
—Process € 2
Provisional Ballot Reason |Ba\|0t not received ar lost j
Ballot Disposition |Accepted j
Ballot Disposition Reason Districts
Methad of vater Natification  [Mail | code | Description =
CONG COMNGRESSIONAL
MT Montana
PS 02 Public Service Commiss
SC1 SUPREME COURT JUSTI
[ Approved [~ Mot Approved D22 Judicial District 22
sD 21 Senate District 21
HM 42 Honse Nisthct 42 _ILI
<i | »
A

Issue Ballok l \
P

| ¥
Save And New | Save /
N

vV

N

Click Save And New to store the record and move onto entering

Or, Click the Save button and then Close if you only had one.

Updated11/17/2011 by ZRM

the next provisional ballot.

Office of Montana Secretary of State

Linda McCulloch
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Processing Provisional Ballots
Issued During Late Registration

This section will outline the following Provisional Ballot scenarios:
¢ Precinct-To-Precinct move on Election day

¢ County-To-County move on Election day.



Precinct-to-Precinct move on

If Provisional Ballot Detail o ] [
voter Search Help
—Mame
Last Mame | First Namel Middle Marme I
Date of Birth | voter ID | Suffix | Link To Yoter |
—Address Provided Previaus County
INDn—Standard vI Clear | I j
Prewious Precinct
Address ﬂ I j
J Election
City/St/Zip | AR 4
. ; Ballot Style -
County IBIG HORMN Precinct I j Sglltl j ! J
Comments
— Process
Provisional Ballot Reason |Precinct-tD-F'recin|:t late registration in ellj
Ballot Disposition | j
Ballot Disposition Reason | j — Districts
Method of Voter Motification IMaiI j Code | Description
[~ Approved [~ Mot &pproved
al | |
Issue Ballot RE@HHE | Wiew Yoter Record | Save and MNew | Save | Claose |

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



=0l

Woter Print Elections Petitions Imaging Address

Voter record successfully retrieved. Help
Mew I Save I Clear I Search I Process Batch |
voter ID State 1D SSH Birth Date Age Gender Last Name First Name MI Suffix
[+50022457 | [oooo | EEVSEVECCERN R = [ExempLE [TEST | |

Residence | shsentee | contacts | History | voting Histary | | Yoter Polling Locations

Standard -I NCOA CASS Migration  Election Clear | Precinct  [17 - PRECINCT #17 View Image

Comments Worker

House # Suffix  Pre Dir Street Mame Type Split I02
1776 I INDEPENDENCE Y .
I I j I j I j Polling Place I AUDITORIUM - HARDIM
Post Dir I ~| Unit Type | j |
. Election
City/StfZip |[HARDIMN | [MT 290335 -I
13t DI J I Election | Date | Polling Places
County  [BIG HORN Precinct [INCT #17 ~|split[b2 — ~|
—Mailing
Country  [UNITED STATES OF AMERICA ] ¥ USA  Clear |
address E Districts
;I District Type | Code | Name B
i CONGRESSIONAL COMG COMGRESSIOMAL
City/St/Z0 “ i
LSz I J I J I ‘I STATEWIDE MT Montana
PUBLIC SERVICE C... PS5 02 Public Service Commission 2
SUPREME COURT1... SC1 SUPREME COURT JUSTICE
Registration | Misc Info | Custom | Dunlicate Req. | IUDICTAL o 22 Judicial District 22
SENATE DISTRICT sD 21 Senate District 21
Party Mo Party ~| LastVerified Date |11[14‘IQD11 HOUSE DISTRICT HD 042 House District 42
COUNTY COMMISSI... 3 COMMISSIOMER DISTRICT #3
Status [active - & | I Mo verified CAUNTYWIDE n2 Big Horn
Reason | | ¥ ssa verified LA HARDINMC HERDIN MLNCCIRAL CORT
Source of £

| |
Fistg shsihlan |In person - 06 j werify

0ld voter 1D County Reg Date Ill,fl4,f2011
‘“ote Eligible |08/01/2010 Last Voted Date I

[~ Mo Sighature [~ Caonfidential Reveal ¥ US Citizen

iy ]
To begin you will need to first go into

Voter Registration.

Bring up the Voter that you are working on.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM e veculloch



¥Yoter Registration - Dlﬂ

Wober Print  Elections Petitions Imaging Address

Voter record successfully retrieved. Helo
Hew I Save I Clear I Search I Process Batch |
voter ID State 1D S5N Birth Date Age Gender Last Name First Name MI Suffix
[450022457 | [oo0o [n1/01/1981 [20 | | [ExempLE [TEst | |
Residence | shsentes | contacts | History | voting Histary | - Yoter Polling Locations
|—_|5tandard 7| mCOA CASE  Migration  Election Cloar | Precinct  [17 - PRECINCT #17 M
Comments Waorker = )
House # Suffix  Pre Dir Street Mame Type Split IU2
1776 I ~| |INDEPENDEMCE | ey - .
I I J I J I J Polling Place I AUDITORIUM - HARDIM
Post Dir I ~| Unit Type | ﬂ |
Election
City/St/Zip |HARDIN | [MT 59035 _I
HSE. p| J I Election | Date | Polling Places
County  [BIG HORN Precinct [INCT #17 ~|split[02 =]
—Mailing I\
Country TATES OF AMERI [V USA  Clear |
address Bl Districts
;I District Type | Code | Name B
f COMNGRESSIONAL COMNG COMGRESSIONAL
City/St/Z0 i
1/5¢/zip I_ J I— ] I -I STATEWIDE MT Montana
PUBLIC SERWICE C... PS5 02 Public Service Commission 2
SUPREME COURTJ... S5C] SUPREME COURT JUSTICE
Registration | o | custam | Dud 2eq. | JUDICIAL iD 22 Judicial District 22
SEMNATE DISTRICT sDh 21 Senate Districk 21
Party I_ *| LastVeri e |11,f14,f2011 HOUSE DISTRICT HD 042 House District 42
" COUNTY COMMISSI.., 3 COMMISSIOMER DISTRICT #3
Status If_l A ZI ™MD Verified COUNTYWIDE 0z Big Horn
Reason I‘ <] @ ssa veritied JURY HERDIN-MC HEARDIN MUNICIPAL COURT =
Reason = PR et e i 22 r“";"r'
Registration IT n-06 :I Lﬂfyl
Old Yoter 1D I_ County Re Ill,fl4,f2Elll
vote Eligible [0 010 Lastvoted |
[~ Mo Sighature Confidential Re v US Citizen
Comments =

Take note of the previous county and precinct so you
don’t have to come back to find it later.

You will need this in the steps to come. If you don’t
keep track of it now you will have to come back to the
voters audit log to find it again.

Office of Montana Secretary of State
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Residence | fbsentee | Contacts | History | vating History | Residence | Absentee | Contacts | History | voting Histary |

IStandard v[ NCOA CASE  Migration  Election C|ea£| |5taﬂdard vl HCOA CAZE  Migration  Election CIea[l

Comments Worker . . Comments Waorker
House #  Suffix  Pre Dir Street Name Type House #  Suffix  Pre Dir  Strest Name

T\,I'DE
1776 | | =] |NDEPENDENCE =] fwer+] [1 [ [ =] [rest st =
Post Dir I_;, Unit Type | =l Post Dir I_;, Unit Type | =
City/St/Zip [HARDIN =l |F [sa03s ] I Citvat,fZileARDIN =l W |59035 _|
County  [BIGHORN  precinct [INCT #17 +|snlitfi2  ~] County  [BIGHORN  Precinct [CINCT #5 ~|splitfst ~]
—Mailing —Mailing
Country |UNITED STATES OF AMERICA  v| MW USA  Clear | Country IUNITED STATES OF AMERICA, j W USA  Clear |
Address LI Address LI
[ -] [ -
City/st/zin | = = 4 City/stizip | = = ]

Update the Voter’s information.

Office of Montana Secretary of State
Updated11/17/2011 by ZRM Linda McCulloch 47



R egistration

Elections Petitions Imaging Address

Vo re  Woting History Yoter number is 450022457

Active Ballots

Temparary Parties h | Process Bateh |

First Name I

Last Name
I[ [ExamPLE

Voter jin)
|—4500224[m
Issue Ballot

TEST |

Residen  peceive Ballot ts | History | voting History | - Voter Polling Locations
IStandal Wigw Worker Info Migration  Election Clear | Precinct |5 - PRECINCT #5 MI
Comments Worker =
House ¢ Search By Baliot ID t Name Type Split Itsl
1 | TEST +| [s7 = :
I I J I J I J Polling P\aceICROW SCHOOL - RENO
Post Dir I vl Unit Type | j |
. l_ l_ Election
g SEEE IHARDIN j M ISQDSS Election Date | Polling Places |
County  [BIG HORN Precinct [CINCT #5 | splitfts1 =]
—Mailing
Country  [UNITED STATES OF AMERICA ] [ USA  Clear |
Address d Districts
j District Type | code | Hame o
i CONGRESSIOMAL COMG COMGRESSIONAL
Cliysr I j I j I —I STATEWIDE MT Maontana
PLBLIC SERVICE C... PS 02 Public Service Commission 2
SUPREME COURT 1... SC] SUF_'REME_ CC_JURT JUSTICE
Registration | Misc Info I Custam I Duplicate Req. I JUDICIAL 1D 22 Judicial DI_StrI_Ut 22
SEMNATE DISTRICT S0 21 Senate Dlst_rlct 21
Party IND Party vl Last Werified Date |11j14j.f2011 HOUSE DISTRICT HD 042 House District 42
- - COUNTY COMMISSI... 3 COMMISSIONER DISTRICT #3
Status IActwe - A j I~ MvD verified COUNTYWIDE 02 Big Horn
Reason | | ¥ s34 verified YorD D HERDINWARD £1 :'Ll
. 4 »
Source of j \erify | | i

Registration IIn person - 08

0ld woter 1D I County Reg Date
wate Eligible IDBIDL-’EDID Last voted Date
I Mo Signature [ Confidential Reveal |

Comments | ﬂ

Once the voter’s information has been updated click on
the Elections Menu, and then click on the
Provisional Ballot option.

|11f14,-"2011
li

¥ US Citizen

This will bring up the Provisional Ballot Search screen.

Office of Montana Secretary of State
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' Provisional Ballots Search

=101

woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County

VYoting County Search Scope
’7(‘ State

=

=l

f* County I

Provisional Ballot Reason

=l =

=

=

[~ Approved Residence County Search Scope
F?nﬁ:ﬁ&pepgoovri‘?dential ’7(‘ sitzie & County Il =l Search I Clear |
Search Results
| Marne | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballc
‘| | i
Mew | Details | Delete | Statistical Expgr‘tl Report | Expaort: | Close |

The Provisional Ballot Detail screen will display.

Click the New button to begin.

Updated11/17/2011 by ZRM

Office of Montana Secretary of State
Linda McCulloch
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‘I Provisional Ballot Detail o im]
Woter Search Helo
—MName
I Last Mame || First Namel Middle Mame I
Date of Birth | yater ID | Suffix | Link To Woter
—Address Provided Pravious County =
INDn—Standard vl Clear | I j
Previous Precinct
Address ;l | j
= Election
City/5t/Zip | =] IMT | 4
. . Ballot Styl -
County  [BIG HORN Precinct | | 5ot =l SoEstye [
Comments
—Process
Provisional Ballot Reason | j
Ballot Disposition | j
Ballot Disposition Reason | j — Districts
Methad of Voter Motification — [Mail | Code | Description
I~ Approved ™ Mot Approved
1] | |
Issue Ballot | Remrint Wigw Yoter Record | Save And New | Save | Close |

Enter the voter’s name and attempt to link the
entry to a voter. Refer to slides 30 — 34 for
further Link To Voter Information.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



'E'Provisional Ballot Detail ===

Woter Search Help

—MName
Last Name IEXAMPLE First NameITEST Middle Mame I
Date of Birth |01,101,!1991 woter 1D |45002245? Suffix |
—Address Provided Previous County
IStandard vl Clear | I j
) . Previous Precinct
House #  Suffix  Pre Dir  Street Mame Type I j
[t [ [ =l est T =] _
. - Election
Post Dir I vl Unit Type | j | Il j
City/St/Zin [HARDIN =] Jur [seoas
County  [BIG HORN Precinet [PRECINCT ~] spiitftst <] EflziE Sl =l
Comments
—Process
Provisional Ballot Reason I j
Ballot Disposition | j
Ballot Disposition Reason | j — Districts
Method of Woter Motification |Mai| | Code [ Description =
COMG COMGRESSIOMAL
MT Montana
Ps 02 Public Service Commiss
SC1 SUPREME COURT JUSTI
I~ Approved " Mot Approved D22 Judicial District 22
S0 21 Senate District 21
HM N4? | Honise Nistrict 42 _|;I
<I | »

Issue Ballot | Remrint | wWiew Voter Record | Save And New | Save | Close |

Once the voter’s information has been entered,
and linked to a voter ID, you will need to enter
previous precinct information.

Office of Montana Secretary of State
Updated11/17/2011 by ZRM Linda McCulloch



If you did not keep track of the voters previous county

':E'Provisional Ballot Detail

—MName

=101 x|

Woter Search Help

Cate of Birth IDl,-‘Dl,-‘lggl Yoter ID

|450022457 Suffix

Last Name IEXAMPLE First NameITEST Middle Mame I

—

—Address Provided

Prewvious County
IStandard vl Clear | I j
. . Pravious Precinct
House # Suffix  Pre Dir  Street Name Type I j
1 | | x| [tEsT st = -
. - Election
Post Dir I vl Unit Type | j | Il j
City/St/zip |HARDIN | IMT |59035 _|
County  [BIG HORN Precinct [FRECINCT ~] splitfsT =] Eflioit Sizle =l
Comments
—Process
Provisional Ballot Reason | |
Ballot Disposition | j
Ballot Disposition Reason | j —Districts
Method of Voter Notification — [Mail | Code | Description =
COMG COMNGRESSIONAL
MT Montana
PS 02 Public Service Commiss
=1} SUPREME COLURT JUSTD
[~ Approved " Mot Approved 022 Judicial District 22
SD 21 Senate District 21
HM N4? | Honse Nistrict 42 _ILI
[l I | »
Issue Ballot I Remrint | Wiew Voter Record | Save And New | Save | Close |

and precinct information you will have to return to their

Audit Log within Voter Registration to locate the

Updated11/17/2011 by ZRM

previous information.
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=101

woter Search Help

—Mame

Last Mame  [ExAMPLE First NameITEST Middle Mame I
Date of Birth [01/01/1991 Vater ID |450022457 Suiffix |

—Address Provided Previous County

Istandard - ﬂl |B\g Harn j
Frevious FPrecin ct
House #  Suffix  Pre Dir  Street Mame Type =

PRECINCT #17 - 17 =
[ [ e o camc I
ection
Post Dir vl Unit Type | j | 11172011 test] =
City/5t/2ip [HARDIN = Jar [sso3s
County  [BIG HORN Pracinct [PRECINGT »|splitfts1 =] Ballot Style |1 =l
5

—Process ¢
Provisional Ballot Reason I j
Ballot Disposition | =
Ballot Disposition Reason | j Districts
Method of Yoter Maotification |Ma|l | Code [ Deseri ption =
CONG COMGRESSIONAL
MT Montana
PS5 02 Public Service Cormmiss
S5C1 SUPREME COURT JUSTD
[~ &pproved [~ Mot Approved D22 Judicial District 22
sD 21 Senate District 21
HONd? | Hanes Nictrict 47 _ILI
3
Issue Ballot | Reprint | Wiew Woter Record | Save And New | Save | Close |

Once all previous county information has been entered,
you will need to specify which Election and Ballot Style
you are generating the provisional ballot for.

Ballot Styles must be generated in Election
Management prior to this step or you will not have any
styles to choose from.

Office of Montana Secretary of State
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E’Prnvisinnal Ballot Detail

—MName

_Iolx]

Vioter Search Helo

Date of Birth |01j01,f1991 voter ID (450022457 Suiffix

Last Name IEXAMPLE First Narme [TEST Middle Mame I

—

— Address Provided

IStandard - Clear |
House # Suffix  Pre Dir Street Mame Type

2 [ [ e ) L
Post Dir ~| Unit Type | j |

City/St/zZip [HERDIN = [wr [oozs ]

County  [BIG HORN Precinct [PRECINCT ~|split|ts1  ~|

Previous County

|Big Haorn j
Previous Precinct

[PRECINCT #17 - 17 e
Election

J11/11/2011 test -

Ballot Style I]. l

4

—Process c =
Provisional Ballot Reason recinct late registration in election office kg
Ballot Disposition | j
Ballot Disposition Reason | j Districts
Methad of Water Matification |Ma\| e code | Description =
CONG CONGRESSIONAL
T Montana
PS 02 Public Service Commiss
5Ca SUPREME COURT JUSTI
[~ Approved ™ Mot Appraved 022 Judicial District 22
5021 Senate District 21
HM N4? | Hnse Nistrick 42 _lj
<i | »
View Voter Record | Save and New | Save | Close |

> Issue Ballot Reprift

Once all previous information has been entered you will
then need to enter a Provisional Ballot Reason and then
click the button to Issue Ballot.

Refer to Slides 71 — 75 for steps for printing ballots.

Updated11/17/2011 by ZRM
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Election da

':‘_E'Pruvisinnal Ballot Detail I ] 3
Woter Search Help

—MName

Last Mame I First Namel Middle Mame I
Date of Birth | woter ID | Suffix | Link Ta Yoter |

—Address Provided Previous County
INun-Standard v| Clear I ﬂ
Previous Precinct
Address I j

Election

1
J_|I*_I'_\_

Cit\y',-’St,-’Zipl = W I
County  [BIG HORN Precinct | | 5ot =] Ballot: Style

Lel L

Comments
—Process
Provisional Ballot Reason Ik:uunt\,r—tu—CDuntgr late registration in eIenj
Ballot Disposition | j
Ballot Disposition Reason I j — Districts
Method of Voter Notification |r'-'1ail | Code | Description
[~ &pproved [ Mot Approved
d oo
lsswe Ballot e pritt | Wiew Woter Record | Save And Mew | Save | Close |

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



The METAC members clarified that you
should always pull the existing voter record
when entering a late registrant and not

create a duplicate record (even on Election
Day).

This is a change from previous practice —
office workers will need to be trained to
NOT CREATE A DUPLICATE VOTER.

Office of Montana Secretary of State
Updated11/17/2011 by ZRM Linda McCulloch 56



=0l

Woter Print Elections Petitions Imaging Address

Voter record successfully retrieved. Help
Mew I Save I Clear I Search I Process Batch |
voter ID State 1D SSH Birth Date Age Gender Last Name First Name MI Suffix
[+50022457 | [oooo | EEVSEVECCERN R = [ExempLE [TEST | |

Residence | shsentee | contacts | History | voting Histary | | Yoter Polling Locations

Standard -I NCOA CASS Migration  Election Clear | Precinct  [17 - PRECINCT #17 View Image

Comments Worker

House # Suffix  Pre Dir Street Mame Type Split I02
1776 I INDEPENDENCE Y .
I I j I j I j Polling Place I AUDITORIUM - HARDIM
Post Dir I ~| Unit Type | j |
. Election
City/StfZip |[HARDIMN | [MT 290335 -I
13t DI J I Election | Date | Polling Places
County  [BIG HORN Precinct [INCT #17 ~|split[b2 — ~|
—Mailing
Country  [UNITED STATES OF AMERICA ] ¥ USA  Clear |
address E Districts
;I District Type | Code | Name B
i CONGRESSIONAL COMG COMGRESSIOMAL
City/St/Z0 “ i
LSz I J I J I ‘I STATEWIDE MT Montana
PUBLIC SERVICE C... PS5 02 Public Service Commission 2
SUPREME COURT1... SC1 SUPREME COURT JUSTICE
Registration | Misc Info | Custom | Dunlicate Req. | IUDICTAL o 22 Judicial District 22
SENATE DISTRICT sD 21 Senate District 21
Party Mo Party ~| LastVerified Date |11[14‘IQD11 HOUSE DISTRICT HD 042 House District 42
COUNTY COMMISSI... 3 COMMISSIOMER DISTRICT #3
Status [active - & | I Mo verified CAUNTYWIDE n2 Big Horn
Reason | | ¥ ssa verified LA HARDINMC HERDIN MLNCCIRAL CORT
Source of £

| |
Fistg shsihlan |In person - 06 j werify

0ld voter 1D County Reg Date Ill,fl4,f2011
‘“ote Eligible |08/01/2010 Last Voted Date I

[~ Mo Sighature [~ Caonfidential Reveal ¥ US Citizen

iy ]
To begin you will need to first go into

Voter Registration.

Bring up the Voter that you are working on.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM e veculloch



¥oter Registration i ]

Wober Print  Elections Petitions Imaging Address

Voter record successfully retrieved. Help
Mew I Save I Clear I Search I Process Batch |
voter ID State 1D SSH Birth Date Age Gendar Last Name First Name MI Suffix
|450022457 | |Ei | EEVOEVECTERN FI| | [ExampLE [TEsT | |
Residence | Absentee | Contacts I History I ‘Yoting History | piaiegaellipuineating:
standard _I NCOA CASS Migration  Election Clear | Precinct |17 - PRECINCT #17 M
Comments Waorker =
House # Suffix  Pre Dir Street Mame Type Split ID2
1778 I INDEPEMDEMCE Lty
I I ﬂ I j I j Polling Place I AUDITORIUM - HARDIN
Post Dir I | Unit Type I ﬂ I
Election
City/St/Zip |HARDIN x| [MT 59035 <|
YIS DI J I Election | Date | Polling Places
County  [BIG HORN Precinct [NCTp¢17 »|snlit[oz =]
—Mailing
Country TES OF &ME * uss Clear I
address El Districts
j District Type | Code | Name =
i CONGRESSIONAL COMNG COMGRESSIONAL
City/5t/Zi <
v/St/zip I_ J I— ] I -I STATEWIDE MT Montana
PUBLIC SERVICE C... PS 02 Public Service Commission 2
SUPREME COURTJ... S5C] SUPREME COURT JUSTICE
Registration | o | custom | Dud 2eq. | JUDICIAL D 22 Judicial District 22
SENATE DISTRICT sD 21 Senate Districk 21
Party I_ ~| Lastver te |11,f14,f2011 HOUSE DISTRICT HD 042 House District 42
" COUNTY COMMISSI... 3 COMMISSIOMER DISTRICT #3
Status E n | I MvD verified COUNTYWIDE o Big Harn
Reason 1 5| = ssa verffied JURY HARDIN-MC HARDIN MUNICIPAL COURT e
oeeon T o T SLll i
Registration IT n-0& 3 VE—nfyl
old voter 10 [ | County Re [r/za/z0m1
vote Eligible IE 010 Last Voted I
[~ Mo Sighature Confidential Re ¥ US Citizen
Comments ﬂ

Take note of the previous county and precinct so you
don’t have to come back to find it later.

You will need this in the steps to come. If you don’t
keep track of it now you will have to come back to the
voters audit log to find it again.

Office of Montana Secretary of State

Linda McCulloch o8
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Residence | fbsentee | Contacts | History | vating History | Residence | Absentee | Contacts | History | voting Histary |

IStandard v[ NCOA CASE  Migration  Election C|ea£| |5taﬂdard vl HCOA CAZE  Migration  Election CIea[l

Comments Worker . . Comments Waorker
House #  Suffix  Pre Dir Street Name Type House #  Suffix  Pre Dir  Strest Name

T\,I'DE
1776 | | =] |NDEPENDENCE =] fwer+] [1 [ [ =] [rest st =
Post Dir I_;, Unit Type | =l Post Dir I_;, Unit Type | =
City/St/Zip [HARDIN =l |F [sa03s ] I Citvat,fZileARDIN =l W |59035 _|
County  [BIGHORN  precinct [INCT #17 +|snlitfi2  ~] County  [BIGHORN  Precinct [CINCT #5 ~|splitfst ~]
—Mailing —Mailing
Country |UNITED STATES OF AMERICA  v| MW USA  Clear | Country IUNITED STATES OF AMERICA, j W USA  Clear |
Address LI Address LI
[ -] [ -
City/st/zin | = = 4 City/stizip | = = ]

Update the voter’s information.

Office of Montana Secretary of State
Updated11/17/2011 by ZRM Linda McCulloch 59



R egistration

Elections Petitions Imaging Address

Vo re  Woting History Yoter number is 450022457

Active Ballots

Temparary Parties h | Process Bateh |

First Name I

Last Name
I[ [ExamPLE

Voter jin)
|—4500224[m
Issue Ballot

TEST |

Residen  peceive Ballot ts | History | voting History | - Voter Polling Locations
IStandal Wigw Worker Info Migration  Election Clear | Precinct |5 - PRECINCT #5 MI
Comments Worker =
House ¢ Search By Baliot ID t Name Type Split Itsl
1 | TEST +| [s7 = :
I I J I J I J Polling P\aceICROW SCHOOL - RENO
Post Dir I vl Unit Type | j |
. l_ l_ Election
g SEEE IHARDIN j M ISQDSS Election Date | Polling Places |
County  [BIG HORN Precinct [CINCT #5 | splitfts1 =]
—Mailing
Country  [UNITED STATES OF AMERICA ] [ USA  Clear |
Address d Districts
j District Type | code | Hame o
i CONGRESSIOMAL COMG COMGRESSIONAL
Cliysr I j I j I —I STATEWIDE MT Maontana
PLBLIC SERVICE C... PS 02 Public Service Commission 2
SUPREME COURT 1... SC] SUF_'REME_ CC_JURT JUSTICE
Registration | Misc Info I Custam I Duplicate Req. I JUDICIAL 1D 22 Judicial DI_StrI_Ut 22
SEMNATE DISTRICT S0 21 Senate Dlst_rlct 21
Party IND Party vl Last Werified Date |11j14j.f2011 HOUSE DISTRICT HD 042 House District 42
- - COUNTY COMMISSI... 3 COMMISSIONER DISTRICT #3
Status IActwe - A j I~ MvD verified COUNTYWIDE 02 Big Horn
Reason | | ¥ s34 verified YorD D HERDINWARD £1 :'Ll
. 4 »
Source of j \erify | | i

Registration IIn person - 08

0ld woter 1D I County Reg Date
wate Eligible IDBIDL-’EDID Last voted Date
I Mo Signature [ Confidential Reveal |

Comments | ﬂ

Once the voter’s information has been updated click on
the Elections Menu, and then click on the
Provisional Ballot option.

|11f14,-"2011
li

¥ US Citizen

This will bring up the Provisional Ballot Search screen.

Office of Montana Secretary of State

Linda McCulloch 60
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' Provisional Ballots Search

=101

woter Search Help

—Search
Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County

VYoting County Search Scope
’7(‘ State

=

=l

f* County I

Provisional Ballot Reason

=l =

=

=

[~ Approved Residence County Search Scope
F?nﬁ:ﬁ&pepgoovri‘?dential ’7(‘ sitzie & County Il =l Search I Clear |
Search Results
| Marne | Present Address | Date of Birth | Election | Prov, Ballot Reason | Ballc
‘| | i
Mew | Details | Delete | Statistical Expgr‘tl Report | Expaort: | Close |

The Provisional Ballot Detail screen will display.

Click the New button to begin.

Updated11/17/2011 by ZRM
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‘I Provisional Ballot Detail o im]
Woter Search Helo
—MName
I Last Mame || First Namel Middle Mame I
Date of Birth | yater ID | Suffix | Link To Woter
—Address Provided Pravious County =
INDn—Standard vl Clear | I j
Previous Precinct
Address ;l | j
= Election
City/5t/Zip | =] IMT | 4
. . Ballot Styl -
County  [BIG HORN Precinct | | 5ot =l SoEstye [
Comments
—Process
Provisional Ballot Reason | j
Ballot Disposition | j
Ballot Disposition Reason | j — Districts
Methad of Voter Motification — [Mail | Code | Description
I~ Approved ™ Mot Approved
1] | |
Issue Ballot | Remrint Wigw Yoter Record | Save And New | Save | Close |

Enter the voter’s name and attempt to link the
entry to a Voter. Refer to slides 30 — 34 for
further Link To Voter Information.

Office of Montana Secretary of State
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'E'Provisional Ballot Detail ==l

Woter Search Help
—MName

Last Marme IWASHINGTON First NameIGEORGE Middle Mame I
Date of Birth ID?,-‘D4,-‘19?6 voter ID |450022443 Suffix |

— Address Provided

Previous County

IStandard vl Clear | I

Le

Previous Precinct

House #  Suffix  Pre Dir  Street Mame Type I

[ [ s S

Le

Post Dir I vl Unit Type | j I IEIection

City/St/zip [HARDIN = ar [seoas =
County  [BIG HORN Precinet [PRECINCT +| splitfts1 <] EflziE Sl =l
Comments
—Process

Provisional Ballot Reason |

Ballot Dispasitian |

Ballot Disposition Reason |

Lef L Led Lo

— Districts
Method of Woter Motification |Mai| Code [ Description =
COMG COMGRESSIOMAL
MT Montana
Ps 02 Public Service Commiss
SC1 SUPREME COURT JUSTI
[~ Approved ™ Mot Approved D22 Judicial District 22
S0 21 Senate District 21
:—I 1 MN42 | Hnnses Nistrict 42 _)I;I

Issue Ballot | Remrint | wWiew Voter Record | Save And New | Save | Close |

Once the voter’s information has been entered,
and linked to a voter ID, you will need to enter
previous county information.

Office of Montana Secretary of State
Updated11/17/2011 by ZRM Linda McCulloch



'E'Provisional Ballot Detail

—MName

=101

Woter Search Help

Last Marme IWASHINGTON First NameIGEORGE Middle Mame I
Date of Birth ID?,-‘D4,-‘19?6 voter ID |450022443 Suffix

—

— Address Provided

IStandard vl

House #  Suffix  Pre Dir  Street Mame Type I

Previous County

Clear | I

Previous Precinct

Le

[

=] [mEsT =l st -

Le

Led L

Ballot Disposition Reason

Post Dir I vl Unit Type | j | IEIectmn
City/5t/Zip [HARDIN = ar [seoas
County  [BIG HORN Precinct [PRECINCT | splitfst ~| Ballot Style
Comments
—Process
Provisional Ballot Reason |
Ballot Dispasitian |

Lef L Led Lo

— Districts
Method of Woter Motification |Mai| Code [ Description =

COMG COMGRESSIOMAL
MT Montana
Ps 02 Public Service Commiss
SC1 SUPREME COURT JUSTI

[~ Approved ™ Mot Approved 022 Judicial District 22
S0 21 Senate District 21
HM N4? | Honise Nistrict 42 _|;I
<| | »

Issue Ballot | Remrint | wWiew Voter Record | Save And New | Save |

Close |

If you did not keep track of the voters previous county
and precinct information you will have to return to their

Audit Log within Voter Registration to locate the

Updated11/17/2011 by ZRM

previous information.

Office of Montana Secretary of State
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=10lx]

woter Search Help

—Mame

Last Mame  [ExAMPLE First NameITEST Middle Mame I
Date of Birth [01/01/1991 Vaoter ID |45002245? Suiffix |

—Address Provided Eeians County
IStandard - Elear | |M sssss la |

House # Suffix  Pre Dir  Street MName Type

PRECINCT 34 - 34 =l
b [ [ e o e LA
Post Dir vl Unit Type | j | |11f11,-’2011test ﬂ I
City/5t/2ip [HARDIN = Jur [ssmas
County  [BIG HORN Precinct [PRECINGT ~] Splitfts1 | Ballot Style |1 |
5

—Process ¢
Provisional Ballot Reason || j
Ballot Disposition | =
Ballot Disposition Reason | j Districts
Method of Voter Motfication |Ma|l j Code [ Descri ption
CONG COMGRESSIONAL
MT Montana | |
PS 02 Public Service Commiss
S5C1 SUPREME COURT JUSTD
[~ &pproved [~ Mot Approved D22 Judicial District 22
sh 2l Senate District 21
HONd? | Hanes Nictrict 47 _ILI
»
Issue Ballot | Reprint | Wiew Woter Record | Save And New | Save | Close |

Once all previous county information has been entered,
you will need to specify which Election and Ballot Style
you are generating the provisional ballot for.

Ballot Styles must be generated in Election
Management prior to this step or you will not have any
styles to choose from.

Office of Montana Secretary of State
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’11" Provisional Ballot Detail I ] 3

oter Search Help

—MName

Last Mame  [ExamPLE First Name [TEST Middle Name [
Date of Birth [01/01/1591 voter 1D [450022457 Suffix

— Address Provided Previous County
standard 'I ﬂl |Missou|a |
N 4 cuffe ProDir Stet i T Previous Precinct
ouse uffix  Pre Dir reet Mame ¥pe IPRECINCT 34 - 34 j
[1 | | | [resT R Ed cloction
Post Dir I ~| Unit Type | j | |11f11,-’2011 test =

City/St/Zin [HARDIN = [wT [feuzs
County  [BIG HORN Precinct [PRECINGT -] salitfst <] Ballot Styls |1 |

—Process & s
I Provisional Ballot Reason ICDUﬂt\j—tD—CDuﬂt\j late reqgistration in E|Elj
Ballot Disposition |

4

El
Ballot Disposition Reason | j Districts
Method of Woter Notification  |JET] =l Code | Deseription =
COMNG COMNGRESSIONAL
MT Montana
Ps 02 Public Service Commiss
SC] SUPREME COURT JUSTI
[~ Approved [~ Mot Approved JD 22 Judicial District 22

5D 21 Senate District 21 =

H 1 n4=  Hniea Nictrirt 42 _l—l
> 4 L3

Issue Ballot Reprint Wiew Voter Record | Save And New | Save | Close |

Once all previous information has been entered you will
then need to enter a Provisional Ballot Reason and then
click the button to Issue Ballot.

Refer to Slides 71 — 75 for steps for printing ballots.

Office of Montana Secretary of State
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’11" Provisional Ballot Detail

—MName

=101 x]

oter Search Help

Date of Birth IDl,-‘D].f’].QQl voter ID [450022457 Suffiz

Last Name IEXAMPLE First Name [TEST Middle Name

—

—Address Provided

Standard 'I Clear |
House #  Suffix  Pre Dir  Street Name Type

It [ s i G
Post Dir I ~| Unit Type | j |

City/St/zin [HARDIN = [wT [feuzs

County  [BIG HORN Precinct [PRECINCT ~|splitfts1 =]

Previous County

|Missou|a j
Previous Precinct

[PRECINCT 34 - 34 =
Election

J11/11/2011 test =

Ballot Style |1 -

—Process c :
Provisional Ballot Reason ICDUﬂt\j—tD—CDuﬂt\j late reqgistration in E|Elj
Ballot Disposition | j
Ballot Disposition Reason | j Districts
Method of Woter Notification  |JET] =l Code | Deseription =
COMNG COMNGRESSIONAL
MT Montana
Ps 02 Public Service Commiss
SC] SUPREME COURT JUSTI
[~ Approved [~ Mot Approved JD 22 Judicial District 22
5D 21 Senate District 21
4 »
Issue Ballot Reprint View Voter Record | Save And New | Save | Close |

It is critical that the Previous County information
is entered accurately, so that counties can check
registers to verify whether or not the voter voted
In previous county

Office of Montana Secretary of State
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County to County moves:
Search on previous Count

':‘_EfPrnvisinnal Ballots Search =100 ]

Woter Search Help

—Search

Last Mame First Mame Middle Mame Date of Birth
Election Ballot Disposition Ballot Disposition Reason Previous County
[11/08/2011 22 MUNICIPA =] | =l

Voting County Search Scope Provisional Ballot Reason
’7(" State & County IE""§l Horn j I j

F £pproved Residence County Search Scope

Mot Approved -
. . v Big Harn -
[~ Include Confidential " State  County I E J Search I Clear |

Search Results

| MName | Present Address | Date of Birth | Election | Prov. Ballot Reason | Ballc

al I i

Mew | Details Delete | StatisticaIExpgr‘tl Report: Export Clase |

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch



== x|
arch Help
SSSSS h
aaaaaaaaaaaaaaaaa iddle f Birth
Election ~ Bal llot Disposition Ballot Disposition Reason  Previous County
| el =l [ | El </
I °°°°°°°°°°°°°°°° hScope ———— 1 provisiona | Bllot Reason N
s '3 | =T =
d Residence County Searcl h Scope
I " State o Il j ’WI |
h I V A
I [ Present Addrass | Date of Birth [ Election J N\liot Reasan [ Ball
I | i
Mews | Details | Delete | Statistica Expgr‘tl Report | Export: | Clase |

Enter your county in Previous County.
Change Voting County to State.
Change Residence County to State.

Clicking Search will bring up a list of voters that have
moved from your county and been issued a provisional
ballot in another county.

Office of Montana Secretary of State
Updated11/17/2011 by ZRM Linda McCulloch 69



You will then need to send an email to the
counties who took a voter to let them know
if it is okay to count their provisional ballot
or not (based on whether or not the
individual voted a ballot in your county ).

You must respond to county requests
before 3 p.m. on the Monday following
Election Day.



Printing A Ballot Label From The

Provisional Ballot Detail Screen

”I Provisional Ballot Detail o ]

Operation has been cancelled.

wioter Search Help

—Mame

Last Mame IWASHINGTON First NameIGEORGE Middle Mame I
Date of Birth ID?,-‘D4,-“19?6 Yoter 1D |45DD:22443 Suffix |

—Address Provided Previous County

IStandard vl Clear | |Big Horn =l

Previous Precinct

House #  Suffis  Pre Dir  Street Mame Type PRECINCT #5 -5

[1778 | | ~| |inDEPENDENCE x| |way ~| ! o [
) i Election

Post Dir I :I' Unit Type | = | [11/08/2011 22 MUNICIPAL GENERAL x|

Cit\,r,-'St,fZileARDIN | IMT |59035 4
c : ; Ballot Style  [WARD 1 =l
ounty  [BIG HORN Precinct [PRECINCT ~|splitjo2  ~|

Comments
—Process
Prowisi Ballot Reason IPrecinl:t—tu—Precinl:t late reqistration in ellj
Ballot ¢ sition || j
Ballot [ sition Reason I j — Districts
Metho oter Motification |Mai| j Code | Description =
COMNG COMNGRESSIOMNAL
MT Martana
PS 02 Public Service Commiss
SCI SUPREME COURT JUSTD
[~ Appro [T Mot Approved 1022 ludicial District 22
sh 2l Senate District 21
HM a2 | Hanss Nistrict 49 hd
\ /7 1F | »

Issue Ballot | Reprint | Wiew \Woter Record | Sa\re.&ndﬂewl Save | Close |

Office of Montana Secretary of State
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Election [11/11/2011 test |

Ballot Style |1 j

Label Type

I > Print Lahell Cancel |

When choosing to issue a ballot within the provisional
ballot detail screen the above window will display.

Verify you have the correct Election and Ballot Style
showing, and then choose your preferred Label Type.

Click Print Label

Office of Montana Secretary of State

Updated11/17/2011 by ZRM Linda McCulloch
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=10lx|

(i |c=h print... |G | &% | En B & | S bk 100% =N | %) packward (% Forward [ (¥~ Save As.. Close |

K|

A report will generate for your label and you may print
it using whichever printer and paper is appropriate.

Office of Montana Secretary of State

Updated11/17/2011 by ZRM e Meculloch
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&eint 2|

General |

Select Printer

I Oy MO Labeltriter 330-U5E (From WI_IMEZKO-u78wyE0cl]) in session 7
V EL; Microsaft XPS Document Wriker (From WI_INEZKOi-u7 8wy 3QcL) in session 7
EL; Microsoft XPS Document Wriker

]
Status: Ready [ Pinttofile  Preferences |

Lacatian:

Comment: Auto Created Client Printer W WVESK DU SwGH Find Printer... |

— Page Fange

o Al Murber of copies: I'I 3:

" Selection £ Cument Page

" Fages: I Ijl .E .E
2 3

In the Select Printer box scroll back and forth to locate
your preferred printer.

Choose the number of copies you would like and when
ready click Print.

Office of Montana Secretary of State
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If for any reason you need to print the label again you

Provisional Ballot Detail

=101 ]

Woter Search Help

—MName

Last Name  |[WASHINGTOM First Name IGEORGE Middle Wame

Date of Birth [07/04/1976 voter 1D |450022443 Suffix

—Address Provided

Standard vl

Clear |

House #  Suffis  Pre Dir Street Mame Type

[778 [
Post Dir I | Unit Ty

x| |INDEPENDENCE

-

=] [war <]
o |

City/St/zip IHARDIN

= Jar [femss T

County  [BIG HORM

inct [PRECINCT | split[02  ~|

Previous County

IMissouIa j
Previous Precinct

[PRECINCT 33 - 33 =
Election

[11/11/2011 test =l

Ballot Style Il -

—Process < 2
Praovisional Ballot Reason ct-to-Precinct late registration in elnj
Ballot Disposition j
Ballot Disposition Reason j Districts
Method of Woter Notification | Code | Deseription =
COMNG COMGRESSIOMNAL
MT Mortana
PsS 02 Public Service Commiss
S SUPREME COURT JUSTI
™ Approved [~ Mot Approy D22 Judicial District 22
SD 21 Senate Disfrict 21
HO N4?  HAuse Nistrict 42 _lﬂ
-\ /. 4 | »
Issue Ballot: | Reprint I \iew voter Record | Save And Mew | Save | Close

may do so by clicking the Reprint button on the voter’s
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Provisional Ballot Detail screen.
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Resolving Provisional Ballots

I’ Provisional Ballot Detail o ] B4
Woter Search Help
—MName
Last Name  |[WASHINGTON First Name | GEORGE Middls Name |
Date of Birth |07/04/1976 voter ID 450022443 Suffix |
—Address Provided Previous County
|5tandard j Cleag | |Big Horn |
; ; Previous Precinck
House #  Suffix  Pre Dir Street Mame Type |PRECINCT #5 -5 ﬂ
ft77& | | =] [iNDEPENDENCE x| ey
; - Election
PostDir [ <] nitType | =l [11/08/2011 22 MUNICIPAL GENERAL |
City/St/Zip [HARDIN x| mT |seo3s
County  [BIG HORN Precinct [PRECINCT »|splitfoz -] el AR [
Comments
—Process
Provisional Ballot Reason |Precinct—tD-Pre|:in|:t late reqgistration in eluj
Ballot Disposition |f-‘u:cepted j
Ballot Disposition Reason |EIeu:tc:r did not wote in previous jurisdicticj — Districts
Method of Water Notification |Mai| j Code | Description =
CIOMNG COMNGRESSIONAL
MT Montana
pPs 02 Public Service Commiss
=1} SUPREME COURT JUSTD
" Approved [T Mot Approved D22 ludicial District 22
sD 21 Senate District 21
HM M42  Hoose Nistrict 47 T
<F | »
Issue Ballot | Reprint | Wiew \oter Record | Save and New | Save | Close I

Office of Montana Secretary of State
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I > Details Delete |  Statistical Exn ort|  Report Expart Close |

On the Provisional Ballot Search screen you will need to
select the election you are working on and click Search

to bring up a list of your provisional ballots. You can
enter additional information to narrow your search.

When ready, Click on the voter you are working on and
click the Details button.

Office of Montana Secretary of State
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' Provisional Ballot Detail o ] 5
Water Search Help

—MName

Last Name  [WASHINGTON First Name [GEORGE Middle Name [
Date of Birth |07/04/1976 voter 1D |45EIE|22443 Suiffix

—Address Provided Previous County
IStandard - Clean | I j
Previous Precinct
House # Suffis  Pre Dir  Street Mame Type I j
[1778 [ | x| [noEPENDENCE x| fwar =] |
. . Election
Post Dir I | Unit Type I j I |11,-’11f2011test j

City/5t/Zip [HARDIN =] [or [senas
County  [BIG HORN Precinct [PRECINGT ~|gplit[iz =] Ballot Styls =l

Process € 2
Provisional Ballot Reason |Ba\|0t not received ar lost j
I Ballot Disposition |Accepted j
Ballot Disposition Reason |
I Methad of vater Natification  [Mail | Code | Description =
CONG COMNGRESSIONAL
T Mantana
PS 02 Public Service Commiss
SC1 SUPREME COURT JUSTI
[ Approved [~ Mot Approved D22 Judicial District 22
sD 21 Senate District 21
HM 42 Honse Nisthct 42 _ILI
<i | 3
Issue Ballot Reprint Wiew Voter Record | Save And Mew | Save | Close |

To update an individual’s provisional ballot record, first
enter a Ballot Disposition and Ballot Disposition reason

Choose a Method of Voter Notification.

Office of Montana Secretary of State
Linda McCulloch
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Provisional Ballot Detail o ] 5

woter Search Help

—MName

Last Name  [WASHINGTON First Name [GEORGE Middle Name [
Date of Birth |07/04/1976 voter 1D |45EIE|22443 Suiffix

—Address Provided Previous County
IStandard - Clean | I j
Previous Precinct
House # Suffis  Pre Dir  Street Mame Type I j
[1778 [ | x| [noEPENDENCE x| fwar =] |
. . Election
Post Dir I | Unit Type I j I |11,-’11f2011test j

City/5t/Zip [HARDIN =] [or [senas
County  [BIG HORN Precinct [PRECINGT ~|gplit[iz =] Ballot Styls =l

—Process € 2
Provisional Ballot Reason |Ba\|0t not received ar lost j
Ballot Disposition |Accepted j

Ballot Disposition Reason Districts

Method of Wotar Motification IMaiI | code | Description =
CONG COMNGRESSIONAL
MT Montana
PS 02 Public Service Commiss
SC1 SUPREME COURT JUSTI
[ Approved [~ Mot Approved D22 Judicial District 22

Senate District 21

Hrui=a Nistrict 49 _ILI
»

Issue Ballok Reprint I y Save | Close y
1

Click the Save button and then Close.

Office of Montana Secretary of State
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rovisional Ballot Privileges in

User Administration

I MT ¥OTES
About

=100

User: murray, zach

County: Big Horn

Date: 11/17/2011

Password

Help Exit

Test Environment MT VOTES

Voter Registration

YOLET meilge
Batch Scan

Commit Batch
Election Management
Election Calendar
Ballot Processing
Districts & Precincts
Election Workers
Absentee Maintenance
Provisional Ballots

Petitions

Administration

System Configuration
ser Administration
Address Library
Legal Address Library
Messaging
Document Templates
Load External Data
Reports & Labels
Schedule Jobs
Batch Management
Dept of Corrections
DPHHS Search
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‘if User Roles And Privileges ]
wioter Search Help
Users Roles |
Roles Privileges
Raole Mame | & absentee Maintenance
Default (Read Only) #- [ address Rules Management
EA II (Read Only) Ballot Processing
special report access (Read Only) Districts and Precincts
Admin #2 Election Management
Big Horn Administrator Election Workers
Clerk Image Batches
F‘UE‘-ITIC F-Main Modules
Provisional Ballot Module - [] Petition Management
ovisional Ballots
Delete Provisional Record
Run Report and Export
Reports
- System Configuration
#-[QUser and Role Management
- [ voter Query
- Woter Registration
Save | Save As., |
Mew | Detail | Delete | Close |

In order to have access to the Provisional Module you
will have to select the box for Provisional Ballots in User
Roles and Privileges for yourself and any other workers
requiring access.

Office of Montana Secretary of State

Linda McCulloch 8l

Updated11/17/2011 by ZRM



As always, please feel free to contact the Help Desk,
at 1-866-541-6767, with any further questions you
have.

Office of Montana Secretary of State
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