
Click on the Office Button   
 

 
 



 
Then on Word Options. 
 

 
 
 



 
Then on Display. 
 
Show all formatting marks. 
 

 
 



 
Then on Advanced to get Text Boundaries. 
 

 





For Spelling and Grammar and AutoCorrect Options, click on Proofing. 
 

 



 
AutoFormat As You Type 
 

 



AutoFormat 
 
 

 



AutoCorrect 
 

 


